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Contact Information

Send questions, feedback, issues, and bugs regarding this guide to the Collection Manager Support email

at ncei.collection-manager.support@noaa.gov. If an issue or bug, include steps required to replicate it.

Additionally, provide your name and contact information if you wish to be contacted for issue clarification
and/or to receive updates on the status of the issue.

Acknowledgements

Special thanks to Charlie Burris and Jerri Lynn Reeves for their technical input

Overview

The purpose of Docucomp is to save users’ time and promote reusability. If users need to create multiple
metadata records with the same data content, they can create XML components in Docucomp and directly
import the components into their XML or metadata records in COMET as Xlinks. This user guide
demonstrates how to create and edit XML components and component groups.

Helpful Quickfacts

An XML component is a snippet of ISO 19139 XML (see page 9 of link)

Components are inserted into metadata records via Xlinks

Xlinks are used to create hyperlinks in XML documents

Component Groups are used to group related components together. Editors can create and

S

manage components within their own groups
5. Ifauser updates an in-use XML Component, the user must republish records in COMET OR
run a WAF on-demand in Metaserver

v4.8.1
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Limited Access

Note: Some functions may be accessed without logging in

® Access Docucomp at https://data.noaa.gov/Docucomp/

DOCUCOMP | component Manager

NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION

) Log In @ Dark Mode OF
<‘,> Component Tools ~ Image Tools ~ Access Apps ~ User Guides ~

# Home

Welcome to Docucomp

The home of component metadata authoring.

| Login to Manage Components |

Filter & Search Components

Compaonent Group @ -- Select a Value -- v
XML Content Examples: NCEI, gov.noaa.ncdcC00011, Weather
uuiD Examples: 46d68960-4bf0-4cBf-9deb-4dc4299a8566, 4606896b, etc

Component Name Examples: Citation NCE| Official Archive Branch, ResponsibleParty, Keywords NCEI-NC Oceans

Last Updater Examples: user.name, bob, curly, moe

List Components Reset Filters

Filter & Search Components
e Hover over blue and white ‘i’ for ‘Component Group Details’

e To view components from a specific group, select group from ‘Component Group’ drop-down menu
e To view all components, click ‘List Components’ button
e Apply other filter(s), if desired

Filter & Search Components

Component Group @ -- Select a Value -- v
XML Content Examples: NCEI, gov.noaa.ncdc:C00011, Weather
uuiD

Examples: 46d6896b-4bf0-4c8f-9deb-4dc4299a8566, 46d6896b, etc

Component Name Examples: Citation NCEI Official Archive Branch, ResponsibleParty, Keywords NCEI-NC Ocear

Last Updater Examples: user.name, bob, curly, moe

List Components | Reset Filters

e Page loads with Filter & Search Components and Components List
v4.8.1


https://data.noaa.gov/docucomp/

Filter & Search Components

Component Group @ -- Select a Value --

v

XML Content Examples: NCE|, gov.noaa.ncdc:C00011, Weather

uuID Examples: 46d6896b-4bf0-4c8f-9deb-4dc4 29926566, 46d6896b, etc

Compenent Name Examples: Citation NCEI Official Archive Branch, ResponsibleParty, Keywords NCEI-NC Oceans

Last Updater Examples: user.name, bob, curly, moe
C ts List
Showing 1 to 10 of 4766 records
Actions Component Nam Last Updat Last Updated + Group

Test with No 1SO jerrireaves 2023-03-09 09:27:27 EST TEST GROUP
& | <
Jakub Kircun - principallnvestigator veronica.martinez 2023-03-02 16:56:52 EST NOAA Master Component Group

- USGS St. Petersburg Coastal and Marine Science Center (SPCMSC) Samples Repository dintedrington  2023-02-17 13:58:22 EST NOAA Master Cemponent Group

. NOAA National Centers for Environmental Information (pointOfContact) CI_ResponsibleParty 440b3ac2-64a5-46e2-9846-38305718b644  frederick.gunther 2023-02-08 14:24:16 EST NOAA Master Componant Group

Components List
Actions

e Click Action link below for instructions

View Component

Copy Xlink

View XML

v4.8.1




New Users

Note: Manager must approve access

Email: ncei.collection-manager.support@noaa.gov
Subject:

o New User for Docucomp for employee name
e Body:

o Employee’s Contact information

o Associated program or agency

o Component Group(s) to be accessed

m If Component Group is unknown, user will be assigned to default Component Group
‘NOAA Master Component Group’

e User may create/edit components here until appropriate Component Group is
determined
Intended usage
Include if ability to create Component Groups is required
m  New users will be assigned default user role ROLE_EDIT

Log In for Full Access

e Access Docucomp at https://data.noaa.gov/Docucomp/
e Select ‘Login to Manage Components’

Welcome to Docucomp

The hame of component metadata authoring.

| Login ta Manage Components ‘

e Enter Username (email address without @noaa.gov) and email password OR
e Below External Identity Providers, click ‘NOAA ICAM SSO’ button (recommended)
]

External Identity Providers )

NOAA ICAM 550

@HT[FS

https service

@ NOAA Username and Password

Usemame

LOGIN

v4.8.1
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‘Select a certificate’, if prompted

o

Enter CAC PIN

Select same certificate used when logging into work computer

Select a certificate

Select a certificate to authenticate yourself to sso.noaa.gov:443

Subject Issuer Serial

Certificate information “ Cancel

ient Login

iviD™

ActivClient®

Please enter your PIN.

PIN (1

CK Cancel

After authentication, a Warning page is displayed

o

v4.8.1

Click ‘Accept’ to proceed

WARNING

You arg accessing a U.S, Government infermatien system, which includes:

1. This computer

2. This computer network

3. All Gavernment-furnished computers connected to this network

4. All Government-fumished devices and storage media altached to this network orto a
computer on this network

“Vou understand and consent to the following:

+ You may access thic information system for authorized uge only.

+ Unauthorized use of the system is prohibited and subject to criminal and civil
penalties.

« You have no reasonable expectation of privacy regarding any communicafion or data
transiting or stored on this information system at any time and for any lawful
Government purpose.

« The Bowernment may monifor, intercept, audit, and search and seize any
communication or data transifing or stored on this information system

« Any communications or d ala transiting or siored on this information system may be
discloged or used for any lawful Govemment purposs.

This information system may confain Controlled Unclassified Information (CUI) that is
subject to safequ arding or disse mination confrols in accordance with law, regulation, or
Government-wide policy. Accessing and using this system indicates your understanding of

thig warning.
AGCEPT




e Docucomp Home page is displayed

# Home

Filter & Search Components

Component Group @
XML Content

uuip

Component Name

Last Updater

& lori.hager (% Log Out @ Dark Mode Off

Component Tools ¥ Image Tools ¥ Access Apps ¥ User Guides ~

Welcome to Docucomp

The home of component metadata authoring.

-- Selact a Value --

CEl, gov.noaa.ncdc:C00011, Weather

Example:

566, 4606896b, atc

4606896h-4bf0-4caf-9deb-4dcd29

Citation NCEI Official Archive Branch, ResponsibleParty, Keywards NCEI-NC Oceans

ser.name, bob, curly, moe

List Components | Reset Filters

v4.8.1



Viewing Options
Dark Mode

Note: Available to users with Limited Access and Full Access

e Toggle button for ‘Dark Mode’ at top right corner of screen
o ‘Dark Mode Off” or ‘Dark Mode On’

DOCUCOMP .
-

 LogIn

Component Tools ~ Access Apps ~ User Gui

Welcome to Docucomp

tadata authoring.

Welcome to Docucomp

The home of ring

Filter & Search Components Filter & Search Components

Component Group @

Streamline Page

Note: Only available to users with Full Access

e Click ‘Close Filters’
o Toggle between ‘Close Filters’ and ‘Open Filters’

ot
</>]

Components List
0 [o]/]o]>]+]1]

] ] I
oo

0em e

v4.8.1



Link to Docucomp User Guide

Note: Available to users with Limited Access and Full Access

e At top right corner, click ‘User Guides’ drop-down
o Select ‘User Guide’

= lori.hager & Log Out @ Dark Mode Off

Component Tools = Image Tools = Access Apps ™ User Guides ~

User Guide
NGDC Wiki

e Metadata Resources site opens in new tab
o Below ‘User Guides’, click link ‘Docucomp User Guide’

User Guides
* CoMET/DSMQ User Guide

e Docucomp User Guide

e Metaserver User Guide

v4.8.1



Filter & Search Components

e Filter panel allows limiting number of components by various criteria
o Filter components by:

m  Component Group
e Hover over blue and white ‘i’ for ‘Component Group Details’
m XML Content
m UUID
e Automatically generated or use own from XML
m  Component Name
m Last Updater
Click ‘List Components’ to apply filter(s)
Click ‘Reset Filters’ to clear filter(s)

Filter & Search Components

Component Group @ - Select 2 Value -~ v
XML Content Examples: NCEI, gov.noaza.ncdcC00011, Weather

uuiD Examples: 46¢6896b-4bf0-4c8f-9deb-4dc4 29928566, 4606896, stc

Component Name Examples: Citation NCEI Official Archive Branch, RespansibleParty, Keywords NCEI-NC Oceans

Last Updater Examples: user.name, bab, curly, moe

List Components | Reset Filters

o Users will see View, Copy Xlink, and View XML action icons for all components

e Users will also see Edit, Revision History, and u Delete action icons for all component
groups for which they have an Edit or Group role

Components List

Showing 1to 10 of 4331 records

Actions Component Name $ Last Updater & Last Updated + Group
n u NOAA link charlesburris@noaagov  2024-11-05 17:28:17 UTC  OneStop Data Managers

ResponsibleParty Burris, Charles L - NCEI // MESDIS - DSD/SDB - Asheville ceditgroup@noaa.gov 2024-11-04 21:43:33 UTC  DEV TEST GROUP
n Browse Graphic MOAA Logo charles.burris@noaa.gov  2024-11-04 21:35:30 UTC  DEV TEST GROUP
n DATA MANAGEMENT GCMD Theme Keywords charles.burris@noaagov  2024-11-01 20t08:01 UTC ~ DEV TEST GROUP

n n TEST GROUP 4585768567t charies.burris 2023-02-13 16:45:23 UTC  OneStop Data Managers
n NCEI contact charles.burris 2023-01-26 11:42:20 UTC  Test Group
n Platform Test Again Jerrireeves 2023-01-20 083706 UTC  Test Group

v4.8.1




Actions

e C(lick Eye icon to View Component
o ‘Show Component’ tab opens

View Component

Show Component o]s]s

Component Name: reponsiblePartyTest3_rb090722
Component Group: TEST GROUP
Date Created: 2022-09-07 14153511
Last Updated By: rebecca.bickstt
Last Updated: 2022-09-07 14153511
uuID: 23ebaBfb-22f1-4b30-3262-f34233369d75
XML
<gmd:CI_ResponsibleParty =mlns:gmd="http://waw.isctc211.org/2885/emd"” xmlns:gco="http://www.isotc211.

<gco:Characterstring»
rbesa722TestResprarty
<fgco:Characterstrings
</gmd :individualName:
<gmid: organisationName»
<gco:Characterstring»
Naticnal Centers for Environmental Informaticm
<fgco:Characterstrings
</gmd :organisaticnName:
<gmid: positionName:
<gco:Characterstring»
Test Positicn
<fgco:Characterstrings
</gmd :positionName:
<gmid:role:
«gmd:CI_RoleCode codelList="https://data.noaa.gov/rescurces/isol9139/schema/resources/Codelist/gmx
coaAuthor
<fgmd:CI_RoleCodex
<fomd:iroles
</gmd:CI_ResponsibleParty»

e In top right corner of screen ‘View Revision History’, ‘Edit Component’, and ‘Delete this component’
features for this component may be accessed

v4.8.1 10



Edit Component

Note: Available to users with Edit or Group role in component’s group

e Click Pencil icon to Edit Component
o ‘Edit Component’ tab opens
o Apply edits
o Click ‘Update’

Edit Component

I Component Name (required) @
I Component Group (required) @

| XML (required)

reponsiblePartyTest3_rb0s0722
TEST GRCUP ™

<gmd:Cl_ResponsibleParty
xmins:gmd="http:/mww.isotc211.0rg/2005/gmd"
xmins:goo="http://www.isotc211.0rg/2005/gco”
xrmilnsxsi="http:/fwreew3.org/2001/XMLSchema-

instance
xsi:schemalocation="http://maww.isotc211.0rg/2005/gmi
https://data.noaa.gov/resources/iso19139/schema xsd”
uuid="25ebadfb-22f1-4b30-a262-f34238369d75" >
<gmd:individualMame=x
<gco:CharacterString =

o  Get message ‘XmlComponent [Component Name] updated successfully!” message

A ¥miCompaonent reponsiblePartyTest3_rb090722 updated succesfully!

o Ifuser inserts poorly formed XML, a new tab opens with red ‘Failed to save component
group ... XML is not well formed’ message

m  Changes will not be saved

A\ Failed to save component group...XML is not well formed. B

v4.8.1
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|
Copy Xlink

e C(Click Link icon to Copy Xlink

o Get message ‘Docucomp Xlink copied to clipboard successfully!’

Docucomp Xlink copied to clipboard successfully!

Note:

® Only use Copy Xlink functionality when injecting component directly into XML

® Not recommended to use this functionality when inserting Xlinks into COMET via ISO Editor
® See CoMET User Guide for instructions to insert Xlinks into COMET’s ISO Editor

Note: Available to users with Edit or Group role in component’s group

View Revision History

e C(Click Revert icon to View Revision History
e FEach time a record is saved, Date and Updater are noted

Revision History: reponsiblePartyTest3_rb090722

Compare Versions Showing 1 to 3 of 3 records

Version Date Updater Action

o 2023-03-10 15:34:20.735 lori.hager

0 2023-03-10 15:32:26.194 lorihager 9 Revert
D 2022-09-07 14:15:35.11 rebecca.bickett 9 Revert

Compare Two Versions

e Check Version boxes of records to be compared

o Clicking red ‘X’ in bottom right corner will deselect checks in Version box
e Click ‘Compare Versions’

Revision History: reponsiblePartyTest3_rb090722

Showing 1 to 3 of 3 records

Version Date Updater Action

O 2023-03-10 15:34:29.735 lori.hager B View XML

2023-03-10 15:33:26.194 lori.hager B view XML R

2022-09-07 14:15:35.11 rebecca.bickett B view XML R
v4.8.1




e Below ‘Version’, numbers in left column refer to older version and numbers in right column

refer to more recent version

Compare Versions

reponsiblePartyTest3_rb090722

Number of differences: 7 differences from 17 line of code.

Version (72922) wvs. (74187)
1 1 <gmd:CI_ResponsibleParty
2 xmlns:gmd="http://wuw.isotc211.0rg/2 / gmd"
2 xmlns:gnd="http://www.isotc211.o0rg/200{4)/ gmd"
= I 3 xmlns:gco="http://www.isotc21ll.0rg/2005/gco"
4 4 xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance”
5 5 xsiischemaLocation="http://www.iscte21ll.0rg/2005/gmi https://data.ncaa.gov/rescurces/iscl3135/schema.x
€ [ uuid="25eba8fb-22f1-4b30-a262-£84238369d75">
7 7 <gmd:individualNams>
8 8
9 S
10 10
11 11 </gmd:individualName>
12 12 <gmd:organisationName>
13 13 <gco:CharacterString>
14 14 National Centers for Environmental Information
1E 15 </gceo:CharacterString>
16 16 </gmd:organisationName>
17 17 <gmd:positionName>
18 18 <gco:CharacterString>
19 19 Test Fosition
20 20 </gec aracterString>
21 21 </gmd:positionName>
25 22 <gmd:role>

v4.8.1
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View Component’s XML from Revision History Page

Action
Below Action, click ‘View XML’

o

Compare Versions

Revision History: reponsiblePartyTest3_rb090722

Version Date Updater Action

! 2023-03-10 15:48:39.752 lori.hager

D 2023-03-10 15:34:20.735 lori.hager ) Revert
D 2023-03-10 15:32:26.194 lori.hager 5 Revert
D 2022-09-07 14:15:35.11 rebecca.bickett 9 Revert

Showing 1 to 4 of 4 records

o XML for selected component opens in new tab

Thiz XML file does not appear to have any style information associated with it. The document tree is shown below.

wW.isotcill.org/2885/goo”
.orgf2ees/gmi

.gov/resources,/is019139/schema.xsd" vuid="25ebaBfb-22f1-4b3B-a262-f8.
ndividualName:

zgco:Characterstring: rb@de?i2TestRespParty
«fgmd: individualName>
c<gmd:organizationName:

cgeoiCharacterstring: National Centers for Environmental Information </gco:CharacterString:
<fgmd:or stionName:»
<gmd : positionName:

4238369d75" >
v <gmd

«/geo:Characterstring:

cgcoiCharacterstring: Test Position </gco:Characterstring»
< fgmd: positionName:
cgmd:roles

<gmd:CI_RoleCode codelist="https://data.noaa.gov/resources
coduthor </gmd:CI_foleCode:

«fgmd:role>

I_RespaonsibleParty:

fis019139/schema/resources/Codelist/gmxCodelists . xmlfCl_RoleCode” codelistValue="coluthor”:

Undo a Change By Reverting To Prior Version

e Recall an earlier version and make it current version
o On Revision History page check appropriate Version box
m  Clicking red ‘X’ in bottom right corner will deselect check(s) in Version box
o Click its ‘Revert’ button
Revision History: LHager_Test 10
Showing 1 to 5 of 5 records
Version Date Updater Action
| 2021-12-07 11:14:45.64 lori.hager
2021-12-07 11:14:01.107 lori.hager ) Revert
D 2021-08-00 14:55:41.721 lori.hager ) Revert
D 2021-08-09 12:59:57.61 lori.hager Y Revert
! 2021-08-09 10:49:17.205 lori.hager ) Revert
v4.8.1 14




e (lick ‘OK’

data.noaa.gov says

Are you sure you want ravert this component?

e ‘Show XML Component’ page opens with green ‘XMLComponent [Component Name] successfully
reverted.” message

Show Component (]2 ]s]

Component Name: LHager_Test 10
Component Group: TEST GROUP
Date Created: 2021-08-09 10:48:17.205
Last Updated By: lori.hager
Last Updated: 2023-03-22 12:56:15.016
UuID: Sae2d2db-246e-44b2-80a1-9573032a14b9
XML
<gmd ns:gmd="http://www.isotc211.org/2ee3/gnd" xmlns:gco="http://

v4.8.1
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View XML

o C(Click View XML icon to View XML
o New tab opens

This XML file does not appear to have any style information associated with it. The document tree is shown below.

e W3 OPE/2B81/ XML chema-instance”
2-f84238369d75" >

sotc2ll.org/2885/gco” xmln
chema.xsd" uuid="25eba&fb-

ng> Mational Centers for Environmental Information ¢/gco:Characterstrings

ionNama:

tring> Test Position </gce:CharacterStrings

niame >

RoleCode codeList="https://data.nocaa.gov/resources/isel19139/schema/resources/Codelist/gmxCodelists. xmlfCl_RoleCode” codelistvalue="coAuthor”> coAuthor </gmd:CI_RoleCodex

ponsibleParty>

n Delete this component

Note: Available to users with Edit or Group role in component’s group

e Click Trash icon to Delete Component
o Message Box appears

data.noaa.gov says

Are you sure you want to delete this component?
Warning: This will affect all references to this unique component.

m  Click ‘Cancel to return to XML Component List

m Click ‘OK’ to delete
o Green Message ‘Component [Component Name] was removed successfully’ appears

A Component LHager_Test 15 was removed successfully.

Note: User must republish records in COMET or run a WAF OnDemand in Metaserver to fully
remove XML Component from records
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Component Tools

Create New Component
Note: User may only create components in Groups in which they are a ‘Current User’ (member of Group)

e On Home page, ‘Component Tools’ drop-down menu, click ‘Create a New Component’

= lori.hager @ Log Out @ Dark Mode Off

Component Tools * Image Tools ¥ Access Apps ¥ User Guides ~

Create a New Component

View Components

Component Groups

e OR, if on Component List page, click ‘Create a New Component’ button
o May also click ‘Create a New Component’ button from other pages on site
m  Any page except ‘Home’ page
= lori.hager & Log Out @ Dark Mode Off

Component Tools * Image Tools = Access Apps * User Guides ~

B Close Filters
‘ Create a New Component

o ‘Go to Questionnaire' dialog box opens

Go to Questionnaire x

Wiould you like to use a Questionnaire to populate an 150
Component?

Mo, | have IS0 XML ready to use.

v4.8.1 17



e Select 'No, I have ISO XML ready to use’ if using complete, well-formed ISO XML Snippet
o Click here for guidance

o If “Yes’ is selected, ‘Create Component’ message appears

Create Component

Select a Template =

o From ‘Select a Template’ drop-down, select a template

Create Component

| Select a Template #

Select a Template
Cl_Citation
Cl_ResponsibleParty
Cl_OnlincResource
MI_Platform

o Click ‘Submit’

Create Component

CI_RezponsibleParty =
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e Enter data into fields or select value from drop-down menu
o Field titles will vary, depending on template selected
o Required fields are indicated by a vertical red bar next to field name, as well as text
‘(required)’ after field name
o Hover mouse over information icons for field details

Create Component: Responsible
Party Template

I Choose a component group (required) @

-- Select a Value -- A

I What would you like to name this component? (required) @

Responsible Party Information

Individual Name
Organisation Name
Paosition

I Choose a role for this responsible party (required)

Select 3 Role :

Contact Information

Email address
(1)

v4.8.1
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Note: Components can only be edited directly within its XML

Scroll to bottom of page and click ‘Create’
:

Message appears “Component [Component Name] created successfully!’

4\ Component LHager_Test 10 created succesfully!

Show Component

Component Mame: LHager_Test 10
Component Group: TEST GROUP

Owner: ori.hager

Date Created: 2021-08-09 10:42:17.205
Last Updated By: ori.hager

Last Updated: 20

uuID: 5ae2d2db-2:

XML

B

Create a New Component

v4.8.1

20



ISO XML Snippet
Note: User must have complete, well-formed ISO XML snippets

e Enter data into fields or select value from drop-down menu

o Required fields are indicated by a vertical red bar next to field name, as well as text
‘(required)’ after field name

m  Hover over blue and white ‘1’ for field details

Create Component

IComponent Name (required) @ LHager_Test 32
IComponent Group (required) @ NCAA Master Component Group v
IXML (required) <gmd:C|_ResponsibleParty

isotc211.0rg/2005/gco"
xmins:;gmd="http v.isotc2 11.0rg/2005/gmd
uuid="440b3ac2-64a5-46e2-0846-
38305718bg44">
<gmd:organisationName=>
<gco:CharacterString = NOAA National Centers
for Environmental
nformation</gco:CharacterString =
</gmd:organisationName>

o C(lick ‘Create’

e Message appears ‘Component [Component Name] created successfully!’

Show Component (>] ~]u]

Component Name: LHager_Test 32

Component Group: NOAA Master Component Group

Date Created: 2023-03-31 14:38:07.927

Last Updated By: lori.hager

Last Updated: 2023-03-31 14:38:07.927

UuID: 440b2acZ-6435-40e2-9845-22305718b643
XML

XMINS:Zco="http: //wew.1S0TC211.0rg/2885/gC0" xmlns:gmd
aa nationsl Centers for envircnmental Informations/gco:

1.1info@nosa. gov</gco: characterstrings

<EMd :URL>NTtpS: //wa . nCel. n0AA . gov/contact</gmd: URL>
</gmd:1in
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e If poorly formed XML is inserted into XML field, red error message appears

A\ Failed to save component... XML is not well formed.

e Correct XML content and resubmit

Insert Components into CoMET’s ISO Editor

e See COMET/DSMQ User Guide

Component Groups
Note: User must have Group role to perform these actions

Create New Group

e Login
e On Home page, select Component Tools drop-down and click ‘Component Groups’

= lori.hager & Log Out @ Dark Mode Off

Component Tools * Image Tools = Access Apps * User Guides ~

Create a New Component

View Components

Component Groups

e On Component Group List page, click ‘Create a New Component Group’ button

& lori.hager @ Log Out @ Dark Mode Off

Component Tools * Image Tools = Access Apps  User Guides ~

Create a New Component Group .

e Enter a Group Name
v4.8.1
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o Required fields are indicated by a vertical red bar next to field name, as well as text
‘(required)’ after field name

o Locations and Description are optional
e C(lick ‘Create’

Create Component Group

I Group Name (required) LHager Test Group
Locations
Description

Test Group

e Message appears “XmlComponentGroup [Component Group Name] created successfully!’

Create a Mew Component Group

Show Component Group an
Component Group Name: LHager_Test Group
Description: Test Group
Last Updated By: lori.hager
Last Updated: 2023-03-31 16:07:37.312
Date Created: 2023-03-31 16:07:37.312

Component Groups List

Note: User must have Group role to perform these actions

Actions
View Group
Edit Group
Ol Delete Group
Actions
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View Group

e C(lick Eye icon to View Component Group

o ‘Show Component Group’ tab opens

Show Component Group

Component Group Name: LHager_Test Group
Description: Test Group

Last Updated By: lori.hager

Last Updated: 2023-03-31 16:07:37.312
Date Created: 2023-03-31 18:07:37.312

/] s

e Group may be edited or deleted from this page

Edit Group
Click Pencil icon to Edit Component Group
o ‘Edit Component Group’ tab opens
o Apply edits
o Click ‘Update’
Edit Component Group
I Group Name (required) LHager Test Group
Group Location
Description Test Group
P
Current Users:
lori.hager n
v4.8.1
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Add User to Group

From ‘Edit Component Group’ box, scroll down to list of users

o

o

User’s name is added to list of Current Users

Next to ‘Add User’ button, enter user’s name

Click ‘Add User’

Current Users:

lori.hager

rebecca.bickett

Current Users:

lori.hager

rebecca.bickett

a2
o

Delete User From Group

From ‘Edit Component Group’ box, scroll down to list of users

o

User’s name is removed from list of Current Users

v4.8.1

Click the red ‘X’ next to user’s name to be deleted

Current Users:

lori.hager

rebecca.bickett

a
a

Current Users:

lori.hager

a

25



e Click Trash icon to Delete Group
o Message Box appears

Delete Group

data.noaa.gov says

Are you sure you want to delete this group?
Warning: This will remove ALL Components in this GROUP!

m  Click ‘Cancel to return to Component Groups List
m  Click ‘OK’ to delete
o Green Message ‘Component Group removed successfully’ appears

A\ Component Group removed successfully.

Move Components Between Groups
Note: User must have Group role in both groups to perform these actions

e Home page, click ‘List Components’
o Apply other filters, if desired

Welcome to Docucomp

The home of component metadata authoring.

Filter & Search Components

Component Group @ -- Select a Value -- v
XML Content Examples: NCEI, gov.noaa.ncdcC00011, Weather

uuID Examples: 46d6896b-4bf0-4c8f-0deb-4dcd 29928566, 46d6896b, etc

Component Name Examples: Citation NCE| Official Archive Branch, ResponsibleParty, Keywords NCEI-NC Oceans

Last Updater Examples: user.name, bob, curly, moe

‘ List Components l Reset Filters
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e From ‘Components List’, select ‘Edit Component’ (pencil icon) function for component to be moved

Components List

Showing 1 to 10 of 10 records

Actions Component Name 3
{ LHager_Test 32
elz)o]o]e]s) =

e In ‘Edit Component’ box, select new Component Group from drop-down menu
e C(lick ‘Update’

Edit Component

I Component Name (required) @ LHager Test 32

. [
I Component Group (required) @ || NOAA Master Component Group v

NOAA Master Component Group

MCEl Template Component Group

TEST GROUP

katy_test_group

Katy_test_group

NOAL/MNESDIS/ncei/gis/

<gco:Characterstring =NOAA MNational Centers for
Enviranmental Information</gco:CharacterString>

| XML (required)

</gmd:organisationName>

<gmd:contactinfo» <

<gmcl:Cl_Contact> p
g

Create a New Component

Show Component Ban0

Component Name: LHzger_Test 32
Component Group: TEST GROUP
Date Created: 2023-03-31 14:38:07.927
Last Updated By: lori.hager
Last Updated: 2023-04-05 10:48:58.613
uuID: 440b3ac2-64a5-4622-9846-35305718b643
XML
<gmd:CI_ResponsibleParty xmlns:gco="http://wuw.1sotc211.0rg/2865/gco” xmlns

naracterstring>NoaA National Centers for Environmental Informaticnc/g

md:organisaticnname>

v4.8.1
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Image Tools

Import Images
Note: Available to users with Edit or Group role

e At top right corner, click ‘Image Tools’ drop-down
o Select ‘Import Images’

= lori.hager (% Log Qut @ Dark Mode Off

Component Tools = Image Tools = Access Apps ™ User Guides ~

Import Images

View Images

Image Groups

e Select which Group in which to upload image

e Upload image from File Explorer folder
o Supported formats are png, jpeg, gif, and bmp

e Enter Image Name
o Ifno value entered, filename will be used as Image Name
o Image names must be unique across the system

e Click Import

Import Images
I Group (required) @ Testing Group b
| image (required) NCE! Loga.jog
Lupported image formats are png, jpeg, gif and bmp

+ MCEl Logojpg

Image Mame NCEl Logo

If you do not input a value for name, the filename wi

automatically be used

e Get message ‘Image [Image Name] created successfully!’
o Approval Status is Unapproved
m Image is not publicly available until approved
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Note: Images may only be Approved by a user with Group or Admin role

e Ifuser has Edit role, notify a group member in yellow box to approve image

A\ Image NCE| Logo created successfully!

Show Image (o] /]9

MName: MCH Logo

uuiD: 6C137770-4307-4e3f-abd1-CT0977a6T0dE
Updater: lori.hager@noaa.gov

Approval Status: Unapproved

This image is not publicly accessible until it has been approved. The following group members may approve
images: jermi.reeves@noaa.gov, philip.jones@noaa.gov

LY
«

e If user has Group or Admin role, get Approve button
e Click Approve

A\ Image NCEI Logo created successfully!

Show Image (o] 7] ]

Name: MCEI Lago

UuID: 79f355b1-d485-4fff-9d42-0853a7aebadf
Updater: lori.hager

Approval Status: Unapproved

This image is not publicly accessible until it has been approved. You may approve the image here.

©
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e (Get message ‘Success! Images approved: [Image Name].

o Approval status is Approved in Images List

A\ Success! Images approved: NCEl Logo.

Filter & Search Images

Image Group @ -- Select a Value -- v @D Filter by Membership On

uuIiD Examples: 46d6896b-4bf0-4c8f-9deb-4dc4299a8566, 46d6896b, etc

Image Name

Examples: 1981-2010_ClimateNormals,jpg, goes_sxi_swpc.png, wv-1.gif

Approval State: -- Select a State -- v

Search Images Reset Filters

Images List

Showing 1 to 2 of 2 records

Image Group ¢ Approval Status $
n @ NCEI Logo £c200842-588f-4588-adch-c093df31d7b0 Test 2 Approved
n @ NOAA Logo 1d945870-9da5-4435-942d-12a36986dae1 Test 2 Unapproved

Move Images Select All Records

View Images

e At top right corner, click ‘Image Tools’ drop-down
o Select ‘View Images’

= lorihager (% Log Out @ Dark Mode Off

Component Tools ~ Image Tools = Access Apps ™ User Guides ~

Import Images

View Images

Image Groups
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Filter & Search Images

e Filter panel allows limiting number of images shown by various criteria
o Filter Images by:

m Image Group
e Select Group from drop-down

e Hover over blue and white ‘i’ for ‘Image Group Details’
m UUID

m  Image Name
m  Approval State
e Select State from drop-down

Filter & Search Images

Image Group @ -- Select a value - hd @ Filter by Membership On
uuID Examples: 46d6896b-4bf0-4c8f-9deb-4dc4239a8566, 46d6896b, etc

Image Name Examples: 1881-2010_ClimateNormals,jpg, goes_sxi_swpc.png, wv-1.gif

Approval State: -- Select a State — b

Search Images | ResetFilters

Images List

Showing 1 to 2 of 2 records

Actions Preview Name & UuID ¢ Image Group # Approval Status $ Record Selector
@ NCEI Logo c20b342-588f-4588-adch-c093df31d7bo Test 2 0O
@ NOAA Logo 1d5458f0-9da5-4435-942d-12a36986dae1 Test 2 0

Move Images Select All Records

e Hover over image to preview

Images List

Showing 1to 2 of 2 records
Loy B T ——
@ M ec20b842-588f-4588-adcb-c093df31d7b0 Test 2
K
o 1d9458f0-9da5-4435-942d-12a36986dae1 Test 2 -
s -
Move Images Select All Records

Record Selector

e Record selector allows user to select records one or more at a time
e Action buttons at bottom of page will become active

Note:

User with Group or Admin role may Delete, Move Images, Approve, or Unapprove images
To perform actions, user must be a member of image’s, Image Group

User with Edit role will not see Approve and Unapprove buttons
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o Check box(es)
o Click desired button
o Get Success message

Images List
Note: Available to users with Edit or Group role
Actions
=] View Image
e C(Click Eye icon to View Image Details

o Ifimage has been approved, Eye icon in Show Image box will highlight and be enabled
m Click Eye icon in Show Image box to get URL

Show Image o]s]w

Mame: MOAA Logo

Uuip: b80d10f6-42e5-4a98-9a98-12fb%0accid7
Updater: orihager@noaa.gov

Approval Status: Approved

e Use URL for Browse Graphic function in COMET

2% data.dev.ncei.noaa.gov/docucomp/image/b80d 10f6-42e5-4a98-9a98-12fb90accfd7

RTNOESD
8 g,
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e Ifimage has not been approved, user with Edit role will get message ‘image is not publicly accessible’

and contact a group member

Show Image (o] /]n

Mame: NCH Logo

Ly 6137704307 -4e3f-abd1 -c7097 7267 bdE
Updater: lori.hager@noaa.goy

Approval 5tatus: Unapproved

This image is not publicly accessible until it has been approved, The following group members may approve
images: philip.jones@noaa.gov, jermi.reevesi@noad.gov

e Ifimage has not been approved, user with Group role will have option to Approve image

Show Image oan

Name: MNOAA Logo

UuID: 1d9455f0-9da5-4435-942d-12336986da=1
Updater: lori.hager

Approval Status: Unapproved

This image is not publicly accessible until it has been approved. You may approve the image here.,

L g
G,
i ThEIT OF

Edit icon allows user to edit image details
e Delete icon allows user to delete image

v4.8.1

33



Edit Image
e (lick Pencil icon to Edit Image
o Update Image tab opens
o User may update Image Name, Image Group, or Replace Image
m [fImage Name is changed, ensure it is a unique name
o User with Edit role may not change Approval Status
o User with Group role may change Approval Status

Update Image (o]

I Image Name (required) @

MNCEIl Logo
I Image Group (required) @ Test 2 v
Approval Status @ Approved v
Replace Image Mo file chosen

Supported image formats are png, jpeg, gif, and bmp

S

<«

Copy Image URL
e Click Link icon to Copy Image URL to clipboard
o Paste URL to Browse Graphic tab in COMET
o To see Approved image, paste URL into a browser
o Ifimage is Unapproved, get text message ‘Image not Approved’

Imzge not approved

<« & 2% data.dev.ncei.noaa.gov/docucompfimage/6c1377fb-4307-4e3f-abd1-c70977a67bd8

Image Groups

= lori_hager (& Log Out @ Dark Mode Off

Component Tocls * Image Tools = Access Apps ™ User Guides ~

Import Images
View Images

Image Groups

v4.8.1
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Create New Image Group
Note: Available to users with Group role

e (lick New Image Group button

= lori.hager @ Log Out @ Dark Mode Off

Component Tools = Image Tools = Access Apps ™ User Guides ~

e Below Create Image Group, enter Group Name
e Description is optional
e C(Click Create

Create Image Group

IG“’"F Name (required) Testing Image Group

Description test

e Get message ‘ImageGroup [Image Group Name] Group created successfully

A\ ImageGroup Testing Image Group created succesfully!

Add New User to Group

e From Image Groups page, click Edit icon (pencil) to edit group members

Image Groups List

Showing 1 to 2 of 2 records

Actions Group Name 2 Description Members

T . B Test 2 Testin 2 lorihager (Approver,
: .
Testing Image Group test & lori.hager (Approver)

v4.8.1 35



e In Current Members box, add new member
e C(Click ‘Add User’

Edit Image Group

I Group Name (required) Test 2

Description Testing

Current Members:

lor.hager (Approver)

jerri.reeves Add User

e New user is added to Current Members list

Current Members:

Jerri.reeves (Approver)

lor.hager (Approver)

a
a
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Search Image Groups
e At top right corner, click ‘Image Tools’ drop-down
e Sclect ‘Image Groups’
e Enter ‘Image Group Name and/or Member
e C(Click ‘List Groups

Search Image Groups

Image Group Name: Test 2

Member:

List Groups m

Image Groups List

Showing 1 of 1 records

Actions Group Name $ Description Members

n Test 2 Testing & jerri.reeves (Approver) & lorihager (Approver)

e All groups matching search criteria are in ‘Image Groups List’

API (Application Programming Interface)

Docucomp API is a software interface that allows connection between computers or computer
programs. It gives users the ability to write programs (scripts) to create/import, export, update, and
delete single or multiple XML Components.

Note:
o Docucomp APIs are intended for users with computer programming experience
o To view the complete API documentation, along with code samples, go to Docucomp API (v1)

v4.8.1
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https://data.noaa.gov/docucomp/openApiDoc.html

User Roles

Roles are hierarchical

ROLE_USER - assigned to users who are not logged in; they have Limited Access

ROLE_EDIT - they may View Components, Copy Xlinks, View XML, Edit Components, View

Revision History, Delete Components, Import images, View images, Edit/Update image Name or

Group, If image has been approved, copy URL to use image in CoMET record

ROLE_GROUP - in addition to abilities assigned to ROLE EDIT, they may Create component groups,

Delete component groups, Add users to their component groups, Delete users from their component

groups, Move components between groups in which they are ROLE GROUP, Import images, Delete

images, Move images between groups, Approve images, or Unapprove images

o Ifuser needs ROLE GROUP role, an existing group member with ROLE_ GROUP may assign
role

o If group has no active member with ROLE_GROUP role, an Admin will assign role after
confirming with user’s manager

ROLE_ADMIN - in addition to abilities assigned to all other user roles, Admins have access to all

component groups

o Their role includes additional administrative abilities including, but not limited to, troubleshooting
user’s questions and system bugs

o Admin roles are application-wide, not per individual component groups

©  Admin role assigned only to NOAA Users who are members of NOAA teams that develop and/or
support the Docucomp application

o0  An existing Admin confirms user needs Admin access
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Change Log

Revision
Number

Description of Change

Author

Date

NR

New Release

C Luquire,
L Hager

6/28/2021

Updated version number on title page and footer;
included user interface upgrades; updated screenshots;
changed ‘Xml Component’ to ‘Component’; ‘View
Component’ button removed from ‘Compare Versions’

page

L Hager,
C Luquire

9/07/2021

Updated version number on title page; added version
number and page number in footer; revised Overview; in
Contact Info, replaced OSMC team with collection
manager support email; updated screenshots; removed all
references to ‘owner’ and ‘component owner’; moved
‘Insert Component into ISO Editor’ section to CoOMET
user guide; added functions for users with GROUP role;
added link to Docucomp API (v1)

L Hager

4/05/2023

Removed reference to inserting XML components as
Xlinks into metadata records using COMET ISO Editor;
Added Image Tools, which includes Import Images, View
Images, and Image Groups; Defined user roles per action

L Hager

11/07/2024

Added User Role section from Docucomp SOP

L Hager

1/28/2025
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