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Contact Information

Send questions, feedback, issues, and bugs regarding this guide to the Collection Manager Support email

at ncei.collection-manager.support@noaa.gov. If an issue or bug, include steps required to replicate it.
Additionally, provide your name and contact information if you wish to be contacted for issue
clarification and/or to receive updates on the status of the issue.

Acknowledgements

Special thanks to Charlie Burris and Jerri Lynn Reeves for their technical input

Overview

CoMET was created by the National Centers for Environmental Information (NCEI) to be NOAA’s
comprehensive and easy to use collection metadata creation and editing tool. It is a common registry for
managing collection-level metadata and serves as a means for publishing metadata to the NOAA data
search platforms. CoMET includes a Data Stewardship Maturity Questionnaire (DSMQ) and Data
Management Plan (DMP) functionality.

This guide was developed to assist users with learning how to use CoMET quickly and efficiently. It
allows users to create ISO compliant metadata and can support NCEI collection metadata templates.
Upon completing the guide, the user should be familiar with the base functionality of COMET and be able
to create and edit existing metadata, as well as to perform a DSMM assessment with the use of the DSMQ
form.
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Log In
e Access COMET at https://data.noaa.gov/cedit/

e Select ‘Login’

Note: Accounts are automatically created when New Users click on Login button
New User must have ‘@noaa.gov’ email address

CoMET
Collection Metadata Editing Tool

[ CoMET is available for all noaa.gov account holders; click the legin butten above.l!
yOU are Not a Noaa.gov account Nolder and would TTKE 10 Tequest an account,

please email ncei.collection-manager.support@noaa.gov.

e Enter Username (email address without (@noaa.gov) and email password OR
o C(lick ‘NOAA ICAM SSO’ button (recommended)

External Identity Providers

HrTeS

Cepon e
@ NOAA Username and Password

inv ‘Acce:
authorized or unauthorized, constitues consent 1o these terms.

v1.12.0 2


https://data.noaa.gov/cedit/

v 1.12.0

o

o

o

‘Select a certificate’, if prompted
m Select same certificate used when logging into work computer

. X
Select a certificate

Select a certificate to authenticate yourself to sso.noaa.gov:443

Subject Issuer Serial

. B

Certificate information “ Cancel

Enter CAC PIN

ActivClient Login

vID™

Ac
ActivClient®

Flease enter your PIN.

PIN [1

oK Cancel

After authentication, a Warning page is displayed
m  Click ‘Accept’ to proceed

'_-'1‘1'\" T
pheric Administration

WARNING

“ou are accessing a U.5. G it inf tion system, which includes:

1. This compuier

2. This computer network

3. AlG i P to this nefwork

4. All Government-furnished devices and storage media attached to this network or to a
computer on this network

ou understand and consent to the following:

= Wou may access this information system for authorized use only.

= Unauthorized use of the system is prohibited and subject to criminal and civil
penalties.

= You have no reasonable expectation of privacy regarding any communication or data
transiting or stored on this information system at any fime and for any lawful
Government purpose.

= The Government may monitor, intercept, audit, and search and seize any
communication or data transiting or stored on this information system.

= Any communications or data transiting or stored on this information system may be
disclosed or used for any lawful Govemment purpose.

This information system may contain Controlled Unclassified Information (CUI) that is
subject to safe ding or di ination controls in d with law, lation, or
Government-wide policy. Accessing and using this system indicates your understanding of

this warning.
ACCEPT




CoMET Landing Page/Home Page

A 3 lorihager B Log Out @ Dark Mode Off

“ollection Metadata Editing Tool
ND ATMOSPHERIC ADMINISTRATION Records ~ Access Apps ~ User Guides ~

A Home

-

CoMET
Collection Metadata Editing Tool

Records

Search for records or choose from a list.
Access Metadata Records

Metadata Record Groups

na on-man

Privacy Policy ~ Freedom of Information Act  Information Quality ~ Disclaimer  Take Qur Survey  Department of Commerce  NOAA  NESDIS
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Notifications EI

Note: Notifications icon can be accessed from any page (at top right corner)
User will see list of notifications for all record groups to which they have access
e To view notifications of records’ statuses, in top right corner click ‘yellow bell’
o By default, records are listed by Edit State

A 2 lori.hager B Log Out @ Dark Mode Off

@D View by Edit State

INVALID
6 in CoMET

1 in COMET 2.0 TEST GROUP

1 in CoMET End To End
4 in CoMET Group

4 in NOAA/MNESDIS/ neeifncei-nc/
1 in testwaf/

IN_REVIEW
2 in CoMET

1in COMET 2.0 TEST GROUP
1in testWAFZ2/

o To view by record group, click ‘View by Edit State’ off

A 2 lori.hager @& Log Out @ Dark Mode Off

i View by Edit State
COMET 2.0 TEST GROUP
1in IN_REVIEW

1in INVALID
3 in PUBLISH_PROCESSING

CoMET End To End
1 in INVALID

1in ONESTOP_PUBLISH_FAILED

CoMET Group
4 in INVALID

1 in PUBLISH_PROCESSING

CoMET

e Click ‘yellow bell’ to close

v1.12.0



Link to COMET/DSMQ User Guide

e At top right corner, click ‘User Guides’ drop-down
o Select ‘CoMET/DSMQ User Guide’

A 2 lori.hager @ Log Out @ Dark Mode Off

Records ¥ Access Apps ¥ User Guides ~

CoMET/DSMQ
User Guide

e Metadata site opens in new tab
o Below RESOURCES, click ‘CoMET/DSMQ User Guide’

RESOURCES
e CoMET/DSMQ User Guide

o To open PDF, below File, click ‘CoMET DSMQ User Guide, v(current version number).pdf’

v1.12.0 6



Viewing Options

Dark Mode

e From any page, toggle button for ‘Dark Mode’ at top right corner of screen
o ‘Dark Mode On’ or ‘Dark Mode Oft”

Filters: Record Actions Filters: Record Actions:
Metadata Records List

P — ShowCalurs: €0 i i € Lt ) escrson ) ke € s s 0 e 8 oo | [N

ks Fetgente s wins Decptons st s Tk Pttt s

Streamline Page

e From Metadata Records List page, click ‘Close Filters & Actions’
o Toggle between ‘Close Filters & Actions’ and ‘Open Filters & Actions’

Filters; Record Actions:

- ] New record
. =

zo
g

LI I O ]

gopogogoro

°g
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Access Metadata Records

e To view user’s list of Record Groups
o From Home page, select ‘Access Metadata Records’

A 2 lorihager & Log Out @ Dark Mode Off

ollection Metadata Editing Tool
MOSPHERIC ADMINISTRATION Records > Access Apps ~ User Guides ~

A Home

CoMET
Collection Metadata Editing Tool

Records

Search for records or choose from a list.

Access Metadata Records

Metadata Record Groups

on 1.120

Privacy Policy ~ Freedom of Information Act  Information Quality ~ Disclaimer ~ Take Our Survey — Department of Commerce ~ NOAA  NESDIS

New Users

(Existing users skip this section)
e Record Group with user’s name and ‘| Personal Repository’ created
o User may create records in their repository
o Group Manager may assign user to other groups they manage

o Group Manager can move records from a user’s repository to other groups they manage

= COMET | co ot et o 2 tylorhanks B Log Ot @ Duk Meds O
- = ST, DU TAMEC A AT L AR R Recoads =  Admingiration = Access Apps = Uy Guides =
-

M biome | I Mekadatn Recoeds Lit _

Filters Record Actions:

Record Group [ *dgr ~anin | Fernonal Bepout ]
Mew Recond

I
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Access Metadata Records, cont’d

e Select record group from ‘Record Group’ drop-down
o Hover over blue and white ‘i’ for information about ‘What is/are’ a Record Group, Edit State,

or Tags

Note: A Record Group must be selected prior to performing any actions

A Home / i=Metadata Records List B Close Filters & Actions

Filters: Record Actions:
Record Group @ -- Select a Value - - To import, create, or perform bulk actions; please select a
Record Group from the Filters panel.
Edit State @ -- Select a Value -- e
Record Name Examples: AMSU, GOES, Grid
XML Content Examples: OISST, gov.noaa.nedc:CO0011, Weather
Last Updater Examples: user.name, bab, curly, moe
File Identifier: Example: gov.noaa.ncdc:C00844
uuID: Example: bo6e-de78-4002-83b8-a10e7:

Tags: @ Example: oceans, water vapor, heat, land surface, instrument

Search Records Reset All

Metadata Records List

Showing 0 record Show Columns: @D File Identifier @ UUID @ Description @D Edit State @D Last Updater @ Updated Created

File Identifier & Edit State 2

Please select a Record Group from the Filters panel above to copy, edit, or view metadata records.

v1.12.0 9



e Page is auto-populated with records from that group, as well as any actions permitted per profile
e Ifrecord group has associated WAF, ‘View WAF’ button displays to right of Record Group name
o Click ‘View WAF’ to see all associated WAFs

A 3 lorihager B Log Out @ Dark Mode Off

COMET | collection Metadata Edting Toal
NATIONAL OCEANIC AND ATN ADMINISTRATION Records ~ Administration ¥ Access Apps ¥ User Guides ~

= Metadata Records List.

Filters: Record Actions:

Record Group @ trainingCoMET; =
" E New Record

Record Name Examples: AMSU, GOES, Grid

Bulk Actions @
XML Content Examples: OISST, 011, Weather
Last Updater Examples: user.name, bob, curly, moe
File Identifier: Example: gov.noaa.ncdc:C00844
uuip: Example: c&15b06e-de
Tags: @ Example: oceans, water vapor, heat, land surface, instrument

oot Lo

Metadata Records List

2 records. Hide Columns: File Identifier @ UUID Description Ediit State Last Updater Updated @D Created @ Group

Showing 1

Record Name: gov.noaancdc:C01436 test PUBLISH_PROCESSING lori.hager 2023-01-00 16:14:36 EST

DOIL: https://doi.ora/10.7289/VSMO43MH
Tags: @
B8 govnoss.ncei 2093997631775 Record Name: My special test ONESTOP_PUBLISH_FAILED jerrireeves 2022-07-19 11:4032 EDT

fdoi.org/{{DOI}}

v1.12.0 10



Filters (optional)

e Filters panel allows limiting number of records by various criteria

o Filter records by:
m Edit State

e Hover over blue and white ‘1’ for information about Edit States

Record Name
XML Content
Last Updater
File Identifier
UuID

e Automatically generated or use own from XML

m  Tags

e Hover over blue and white ‘i’ for information about Tags

Click ‘Search Records’ to apply filter(s)
Click ‘Reset All’ to clear filter(s)

Filters:
Record Group @ trainingCoMET/
Edit State @ -5
Record Name Examples: AMSU, GOES, Grid
XML Content Examples: OISST, gov.noaa.ncdaC00011, Weather
Last Updater Examples: user.name, bob, curly, moe
File Identifier: Example: gov.noaa.ncde:C00844
UUID: Example: c815b06e-de78-4002-83b8-a10e7c2bf3da
Tags: @ Example: oceans, water vapor, heat, land surface, instrument
=0

View WAF

v1.12.0
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Record Actions

e Record Actions panel includes commonly-used actions
o New Record

m Import
e Import one or multiple valid 19115-2 ISO XML files
m Create

e (reate new records based on values in NCEI template
o Bulk Actions
m  Change Group (action available only to Group Managers)
e Allows records to be moved from one group to another
m Download
e Allows download of XML files
e Ifrecord group has associated WAF, ‘Publishing’ drop-down menu displays

m Publishing

e R t to Publish
o Request a draft to be published

e Publish (action available only to Publishers and Group Managers)

o Publishers and Group Managers view records requested to be published
e Unapprove (action available only to Publishers and Group Managers)

o  Publishers and Group Managers may change Edit State back to DRAFT

Record Actions:

New Record

Bulk Actions @

i

} Publishing ~ ||

Request to Publish

Publish

Unapprove

v1.12.0 12



New Record

Import

e In Record Actions panel, click ‘Import’

Record Actions:

Mew Record

e ‘Import Record’ dialogue box opens
e Either click ‘Choose Files’ to upload XML file(s) saved on computer OR enter URL for remote
XML file
o All XML URLs must have XML extension
o Multiple/Bulk files may be uploaded from computer
o Multiple/Bulk URLs are not supported and must be imported individually

Import Record

Upload your XML File Here

Choose Files | No file chosen Clear Files

Or provide a URL to remote XML file here:

Metadata Record Name @

Select the record format for import

SO 19115-2 XML W

v1.12.0 13



Upload an XML File

e Click ‘Choose Files’
o Select XML file from computer

1T » This PC » Documents > CoMET » XML Files for Tests
Mame Date modified Type Size
=] GLM Instrument Calibration Data 3/23/2021 1:04 PM XML Document 106 KB

o Hover over blue and white ‘i’ for information about ‘What is a Metadata Record Name?’

Import Record

Upload your XML File Here

Choose Files | No file chasen

Or provide a URL to remote ¥hal fila hara:
What is a Metadata Record Name?

This field is optional when importing a metadata record and defaults to the value

inside the gmd:fileldentifier tag if included in the XML content, or you can provide a
Metadata Record Mame € name in the text box below.

Example Name: gov.nozancdoC00s44

Note: If the gmd:fileidentifer value or textbox entry are not provided, the metadata

recard name will default to ‘Internal CoMET Record MName’, The metadata record name
Salect the record format far field can be updated at anytime in one of COMET's editors.

150 19115-2 XML g

e Select Record Format from drop-down

Select the record format for import

i
| 15019115-2 XML b :

ACDD MCML
CoMET Format XML

v 1.12.0 14



e Click ‘Import’

e (Get message ‘Metadata Record uploaded successfully!’

Access Metadata Records Import Records

A\ File Uploaded GLM Instrument Calibration Data.xml
* Metadata Record uploaded succesfully!

e [f XML is not valid, receive error message
o Go to Metaserver app to check XML and then try importing again

A Home [ 1= Metadata Beoords List

Ak XML content is not valid XML! Please check the XML content and try importing again,

e At top right corner, click ‘Access Apps’ drop-down
o Select ‘Metaserver’

A 2 lori.hager & Log Out @ Dark Mode Off

Records ~ Access Apps ~ User Guides ~

Docucomp

Metaserver

e To access Metaserver User Guide
o In Metaserver, at top right corner, click ‘User Guides’
m  Since User Guide opens in same tab, user may right click link to open in new tab

& lori.hager @ Log Out @ Dark Mode Off

Record = Collection ~ Access Apps ~ User Guide

e Metadata site opens in new tab
o Below RESOURCES, click ‘Metaserver User Guide’

Resources

Metaserver User Guide

v1.12.0 15



Upload Multiple/Bulk XML Files

e Click ‘Choose Files’
o Select XML files from computer

1 » This PC » Documents » CoMET » XML Files for Tests

Mame Date modified Type Size

= EXIS Instrument Calibration Data 3/24/2021 1:32 PM AML Document 101 KB

| SEIS5 Instrument Calibration Data 3/24/2021 1:22PM XML Document 102 KB

= S5UVI Instrument Calibration Data 3/24/2021 1:25 PM AML Document 101 KB
O

Hover over blue and white ‘1’ for information about ‘What is a Metadata Record Name?’

Or provide a URL to remote ¥h4l fila hara:
What is a Metadata Record Name?

This field is optional when importing a metadata record and defaults to the value
inside the gmd:fileldentifier tag if included in the XML content, or you can provide a
Metadata Record Mame € name in the text box below.

Example Name: gov.nozancdoC00s44
Note: If the gmd:fileidentifer value or textbox entry are not provided, the metadata

record name will default to ‘Internal CoMET Record Name’, The metadata record name
Salect the record format far field can be updated at anytime in one of COMET's editors.

150 19115-2 XML

e Select Record Format from drop-down

Select the record format for import

vl
I
ACDD NCML

CoMET Format XML
Unresolved 150 19115-2 XML

e C(Click ‘Import’

v 1.12.0




e Receive message for each record: ‘Metadata Record uploaded successfully!’

Arcess Metadata Records Import Records

r
: A\ File Uploaded SUVI Instrument Calibration Data.xml
: * Metadata Record uploaded succesfully!
1
L

A\ File Uploaded SEISS Instrument Calibration Data.xmil
* Metadata Record uploaded succesfully!

A\ File Uploaded EXIS Instrument Calibration Data.xmil
* Metadata Record uploaded succesfully!

URL To Remote XML File
e Type or paste URL into ‘Or provide a URL . . .” field

Import Record

Upload your XML File Here

Choaose Files | No file chosen

Or provide a URL to remaote XML file here:

https://www.ncei.ncaa.gov/metadata/geoportal/rest/metadata/item/gov.noaa.nodc e 3AGHRSST-AHI_HO8-STAR-L2P/html

Metadata Record Names @

Select the record fermat for import

15O 19115-2 XML A

v1.12.0 17



e Hover over blue and white ‘1’ for information about ‘What is a Metadata Record Name?’

Import Record

Upload your XML File Here
Choase Files | Mo file chosen Clear Files
Or provide a URL to remote ¥M1 fila hara:
What is a Metadata Record Name? i
https://www.nceinoaa.go #-5TAR-L2P/html
This field is opticnal when importing a metadata record and defaults to the value
inside the gmd:fileldentifier tag if included in the XML content, or you can provide a
Metadata Record Name @ name in the text box below.
Example Name: gov.noaz.ncdcCi0844
GHRSST NOAA/SSTAR Him: Note: If the gmd:fileidentifer value or textbox entry are not provided, the metadata
record name will gefault to “Intemal CoMET Record Mame', The metadata record name |
field can be updated at anytime in one of CoMET's editors.

Select the record format for

e Seclect Record Format from drop-down

Select the record format for import

ACDD NCML

CoMET Format XML

e Click ‘Import’

e (Get message ‘Metadata Record uploaded successfully!’

Access Metadata Records Import Records

=1

: A\ File Uploaded https://www.ncei.noaa.gov/metadata/geoportal/rest/metadata/item/gov.noaa.ncdcCO0803 /xml
: * Metadata Record uploaded succesfully!
I

e

v 1.12.0 18



Create

In Record Actions panel, click ‘Create’

Record Actions:

Mew Record

From ‘Create a new record’ drop-down menu, select a form

Create a new record

Data Stewardship Maturity Questionnaire (DSMQ)
Data Management Plan (DMP)
ISO Editor

Simple Editor

Data Stewardship Maturity Questionnaire (DSMQ)

DSMQ is an easy to use tool for assessing stewardship quality of digital environmental datasets

o Based on Data Stewardship Maturity Matrix (DSMM)

If metadata record will be published in OSIM (OneStop Inventory Manager), completing a

DSMQ allows user to take advantage of OSIM’s unique relevancy ranking feature

o It may help metadata appear higher in search results

Future functionality will allow user to generate a Data Stewardship Maturity Report (DSMR)

based on answers provided in DSMQ

o Report may be published under DSMR Technical Information Series with NOAA Central
Library’s Institutional Repository (IR)

o Reports submitted to IR receive a Digital Object Identifier (DOI) that can be used for
citability and tracking purposes by author

See DSMQ instructions

Data Management Plan (DMP)

v1.12.0
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ISO Editor

e From ‘Select a form” drop-down, select ‘ISO Editor’

Create a new record

Select a form

-- Select Form -- hd

-- Select Form --

Data Stewardship Maturity Questionnaire (DSMQ)
Data Management Plan (DMP]

Simple Editor

o Click ‘Create Record’

Create a new record

Select a form

IS0 Editor - use this form to create 150 19115-2 metadata with the option to utilize NCEI
Template

Create Record

e At “Would you like to use a template?’ prompt
o Select ‘No, use blank’ if record will not be submitted to NCEI

o OR select “Yes, populate with the NCEI template’ if data will be submitted to NCEI
m Contains pre-populated fields for standard NCEI data

Would you like to use a template?

You can populate this form with sample values from the NCE
Template. To do so, click "Yes, populate with NCEI template”.
Otherwise, click "No, use blank" to start out with a blank form

No, use blank Yes, populate with the NCEl template

Note: Instructions are same for ‘Yes, populate with the NCEI template’ as with ‘No, use blank’ except

if NCEI template is used, there is an additional field on Identification tab titled ‘Supplemental
Information’

‘Supplemental Information’ is not a required field

v1.12.0 20



Content Evaluator

e CoMET defaults to ‘Content Evaluator On’
o Hover over blue and white ‘i’ for information about ‘Content Evaluator’
o Orange badges identify content to be reviewed

m Contains blank data or data from templates meant to be replaced or removed

e Required fields are identified by a vertical red bar next to field name, as well as text ‘(required)’
after field name

e Enter ‘Internal COMET Record Name’ in pink field

& lori.hager @ Log Out @ Dark Mode Off

COMIET | collection Metadata Editing Tool

NATION. D ATMOSPHERIC ADMINISTRATION Records ¥ Administration ™ Access Apps ™ User Guides ~

Guided Mode

B dentification  [E) Keywords  [[E) Access overage  Content History Quality

D Metad Resources
CoMET Record Name is required! B8
131 Editing Record: [ 0 @ content Evauaern]

o| Internal COMET Record Name (required)

| Enter a name for this metadata record in the COMET database. 0] |

19 Identification #Json i=Fess @

B Description: 13) Data Citation Resource Hierarchy %) Point of Contact Status Topic Category Browse Graphic
1 I Collection Description (required) [EENEaEINTES ~

{{Describe the content of this data collection. Good practice: Start with ... This data collection contains (measured or calculated variables, model
outputs, or other kinds of data) from (a project, program or field campaign)}}

@ This is not a journal/scientific paper abstract or description of your project, program, or field campaign.

I Purpose (required)

This data is available to the public for a wide variety of uses including scientific research and analysis.

v1.12.0 21



Guided Mode
e Helps user work through metadata for completeness, thereby increasing Rubric V2 score
o Works in conjunction with Content Evaluator (orange badges)

Note: User has option to use Guided Mode when first creating a record OR user may wait to consult
Guided Mode to review what fields may be missing metadata

e To turn on ‘Guided Mode’, click black ‘Guided Mode’ button

Records ~ Access Apps ~ User Guides ~

e To turn off ‘Guided Mode’, click green ‘Guided Mode’ button

Records » Access Apps ~ User Guides ~

| Guided Mode

e Right column is ‘Total Completeness Score’ for each Rubric category

o Total Completeness Score percentages are calculated from Required fields

o Total Completeness Score Extra Credits are calculated from Recommended fields
e Left column is ‘Guided ISO Editor’ and displays points scored for each sub-category

Guided I1SO Editor Guided Mode

Select a section to review CoMET Record Name is required! u

completeness

|dentification v 131 Edltlng Record: © @ Content Evaluator On

@ Resource Hierarchy Level
100% : 1/1 : Required
© Resource Title
0% : 0/1 : Required
© Resource ID
0% : 0/5 : Recommended
© Abstract
0% : 0/1 : Required
@ Purpose
100% : 1/1 : Required
© Resource Date
0% : 0/1 : Required
@ Status

o] Internal COMET Record Name (required)

I Enter a name for this metadata record in the COMET database. o}

Completeness Rubric for: {{Collection Title}}

Total Completeness Score: 39% + 9.42 (extra credit)
|

Identification @ Access @ Coverage © Content @ History @
100% : 1/1 : Required
@ Browse Graphic o 5 -
100% - 1/1 « Recommended 50% (4.50/9) 42% (1.67/4) 0% (0/2) 0% (0/3) 25% (1/4)
Extra Credit 2 Extra Credit 0.75 Extra Credit 1 Extra Credit 0 Extra Credit 2
@ Topic Category
100% : 1/1 : Required
© Theme Keywords - . 3 c
A it Quality @ Connections @ Metadata @ Resources © Attribution @
@ Theme Keyword Thesaurus " ) .
100% - 3/3 : Recommended 0% (0/2) 0% (0/2) 100% (5/5) Extra Credit Only Extra Credit Only
Extra Credit 0 Extra Credit 0 Extra Credit 0 Extra Credit 2.67 Extra Credit 1

© Resource Contact
50% : 1/2 : Required

v1.12.0 22



e Below ‘Total Completeness Score’, hover over blue and white ‘i’ for a description of a Rubric
category

o Identification Description

— Identification Description

The Identification Category provides content needed for the basic
. pe . discovery of the resource. It includes the title, abstract, theme keywords,
Identification @ Y : ' a
point of contact, and resource hierarchy level

50% (4.50/9) Required
Extra Credit 2

e To see scores for other categories, click drop-down menu in ‘Guided ISO Editor’ below ‘Select a
section to review completeness’
o Select category

Guided ISO Editor

Select a section to
review completeness

.............

| Identification |

y Level
Access 1

ired
Coverage
Content
History d
Quality
Connections mended
Metadata
Resources vd

Attribution

o Access Description
— - L s =1 LT

Access Description

T - e Category provides information about how to obtain the data,
including formats, access points, distribution contacts, and disclaimer

statements.
Access @

Mot required when Resource Hierarchy Level = fieldSession or Status
42% (1.67/4) = planned
Extra Credit 0.7¢

v1.12.0 23



e Coverage Description

T - e 0 = t‘-’

Coverage @

0% (0/2)
Extra Credit 1

Coverage Description

The Coverage Category provides information about regarding the extent
of the resource, such as temporal range of content, geographic bounds
of content, and general place names. This information can be displayed
on maps and timelines and used in spatial searches.

Spatial Extent is not required when the Resource Hierarchy Level =
nonGeographicDataset.

Content Description

o

Content ©

0% (0/3)
Extra Credit 0

Content Description

The Content Category identifies the parameters, vanables or features of
the resource and can be documented with at least one of the two
subcategories: Attributes or Features.

Mot Required when Resource Hierarchy Level = "fieldSession'.

History Description

History @

25% (1/4)
Extra Credit 2

History Description

The History Category provides information about how the resource was
collected, processed or other steps associated with the resource, such as
archival activity.

The Acquisition subcategory is recommended for raw or near-raw
observations, for example Level 0 satellite data. Lineage subcategory is
recommended for resources that have been processed,

If unable to provide acguisition or lineage, then provide a general
statement. At least Acquisition, Lineage or Statement is required. You get
extra credit if more than one subcategory is documented.

Required

The subcategory with the highest score is used as the Required
segment. The lower score will become extra credit. If the Required
Score for Lineage is > 1, Acquisition = 0, and Statement = 1; you will
score 100%
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e Quality Description

Quality @

0% (0/2)
Extra Credit 0

Quality Description

The Quality Category provides reports on how complete or accurate a
resource is.

Mot required when Resource Hierarchy Level = 'fieldSession'.

Only Quality sections that include 'Reports’ are counted.

e Connections Description

Connections @

0% (0/2)
Extra Credit 0

Connections Description

The Metadata Category provides information about this metadata record
such as metadata 1D, standard name, metadata contact and notes,

Required

Extra Credit 0 Extra Credit 2.67

e Metadata Description

Metadata @

100% (5/5)
Extra Credit 0

Metadata Description

The Metadata Category provides information about this metadata record
such as metadata 1D, standard name, metadata contact and notes,

Required

Extra Credit 2.67 Extra Credit 1

e Resources Description

Resources ©

Resources Description

The Associated Resource Category provides citations or identifiers to
related papers, sister resources, parents, or programs that the resource is
associated with,

Extra Credit Only Highly Recommended
Extra Credit 2.67
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e Attribution Description

Attribution Description

The Attribution Category provides information that can be used to cite
Attribution @ the resource arTcI.prDvicI.e proper .lzl'ezit. such as crestor names, publisher
names and a Digital Object Identifier (DOI).

Extra Credit Only Highly Recommended
Extra Credit 1

e For each sub-category, click on link next to an ‘X’
o Find orange badge(s) on right for what is missing or wrong
o ‘Resource Title’ equals ‘Title (required)’
m Enter a title
e Repeat for each link next to an ‘X’

. . i
X 2 COMET | collection Metadata Editing Tool A= O En( ) BEhEs

NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION Records ¥ Administration ¥ Access Apps ¥ User Guides ™

Guided ISO Editor Guided Mode m

o yr ey P ey g At e s i s gy

Select a section to Extra Credit 0 Extra Credit 0 Extra Credit 2.67 Extra Credit 1

review completeness

Identification v 1

& Resource Hierarchy Level I Title (requir'ed)
- 100%:1/1: Required |
:0 Resource Title 1 {{Collection Title}}
L 0% 0t:Rired !
€ Resource ID @ Descriptive title of the dataset being documented. Spell out any acronyms.
0% : 0/5 : Recommended
© Abstract
0% :0/1 : Required
@ Purpoze
100% : 1/1 : Required
© Resource Date
0% : 0/1 : Required
@ status
100% : 1/1 : Required

necei.collection-manager.support@noaa.gov

Privacy Policy  Freedom of Information Act  Information Quality Disclaimer  Take Our Survey  Department of Commerce  NOZ B E o
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e Enter data into fields

D Coverage  Conbenl  Melory  Chaably

CoMET Recoed Mame is regained
13 Editing Record:

of Internal COMET Record Mame (required)

[ Enter 3 nam for this metadata record in the COMET database

W Identification # 5oy E@res O

3| collection Description (required) e

|[Dsmcribee thi content of this data colkection Geood peactice: Start with . This data collsction comtaing (measured or caloulated variables. modsl
cutputs, of other kinds of data) from (a propct program o field campaign)i]

o This is ot & poasrnalscenbfic paper absirvact or descniphion of your peosect, peo Qram, ferld camipaign.

I Punpose (requared)

@ Explar the mtended use ard berwhits

1 supplemental Information [EEEIEEEIE -

[any osher mdammation )

WiesEdi Orphan

Log Okt P Dark Mode Off

User Guides ~
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e JSON code can be directly modified or copied
o Click JSON button

19 Identii’ic&lti::)nE=E = 0

13 ‘“hierarchylevel™ [
"dataset”
,
1 I Collection [] citation”: { H
"title™: "{{Collection Title}}",
{{Describe the conten "aedition™ "{{resource version}}", I
outputs, or other kind "alternateTitle™ [ -

BSave WCopy ® Cancel

o Modify, as desired
o OR highlight text and click ‘Copy’
o If any changes made, click ‘Save’ in JSON window
Click ‘JSON’ button again to close window
Additional fields may be included by clicking ‘Fields’ button
e Place check in box next to field
e If checkbox is gray, its field is already on page
o Field is required and cannot be removed
Deleting a check removes field and its values
Language is checked by default

19) Identification # o (')

T AIETETLITY TNaTTTE

e ] Collection Description
B Description: 13 Data Cit Purnose le

) Credit
] . Language
1 ICoIIec’uon Descrip|m supplemental Information

) Character Set

{{Describe the content of this d
outputs, or other kinds of data) (IR Ty V=

e ——

o

After selecting fields, click ‘Fields’ button again to close window

e C(lick ‘Data Citation’ tab (next to ‘Description’ tab)

3 | ldentification #/s0N i=Fecs @

2) Description [0 Data Citation Resource Hierarchy Point of Contact Status Topic Category Browse Graphic
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e Enter Dataset Title in ‘Title’ field

1 'Data Citation #/50M i=Fields @

B Title: Altemnate Titles Dates Dataset |dentifiers Responsible Parties Presentation Form

1
ITitIe (required)
Enter a Collection Title

@ Descriptive title of the dataset being documented. Spell out any acronyms.

e Use tabs to navigate through form

Bl Identification  Keywords EJAccess Coverage Content History Quality [JMetadata Resources

e Save periodically as form will not save automatically

Note: If COMET is left idle too long, session will time out and unsaved data will be lost
User will receive Timeout Warning message

Session Timeout Warning

Your session will be terminated in 10 minutes, Please click the "Stay
connected” buttan to continue.

mbi

o Click ‘Save’ button at top right of page OR Save icon at bottom right of page
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e Save Message appears
o User has option to add reason for changes made to record
m  Comment is optional but strongly recommended
o Save Messages are included in Revision History

Save Message

Optional: describe the reason for changes to this record

&

Messages are optional and are intended to mark changes to a
record over time. A message can help users understand what
changes were made when reviewing the record's revision history

Conce)

e Message appears ‘New record . . . created successfully’

A Mew record LHager_Test01 created successfully!

Note: Even if one or more required fields are blank or not in the expected format, COMET will ignore
the validation errors and allow the record to be created
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e Metadata Records List page reloads
o New record at top of Metadata Records List

. .
A & loriha & Log Out Dark Mode Off
o~ COMET | Collection Metadata Editing Tool ‘2 ger g Out @
. NATIOMAL OCEANIC AND ATMOSPHERIC ADMINISTRATION Records v Administration v Access Apps ~ User Guides ~
-

# Home / i=Metadata Records List B Close Filters & Actions

Filters: Record Actions:

Record Group @ trainingCoMET/ - View WAF
i = New Record
Edit State @ — Select a Value — M

Record Name Examples: AMSU, GOES, Grid .
B Bulk Actions @

XML Content Examples: QISST, govnoaancdciC00011, Weather Change Group

Last Updater Example :name, bob, curly, moe Publishing +
File Identifier: Example: gov.noaa.ncdc:C00844

uuID: Example: c815b06e-de78-4002-8368-310e7c2bf3da

Tags: @ Example: oceans, water vapor, heat, land surface, instrument

Search Records Reset All

Metadata Records List

Showing 1 to 4 of 4 records Show Columns: @D File Identifier UUID @D Description @0 Edit State @0 Last Updater @D Updated Created Group
Tasks File ldentifier 3 Edit State 3 Last Editor 3
E gov.noaa.ncei373224862614429 Record Name: LHager_Test01 DRAFT lori.hager 2023-01-11 13:00:42 EST

DOI: https://doi.org/{{DOI}

Tags: ©

Simple Editor

Enables non-metadata experts to easily create metadata records within COMET
e In Record Actions panel, click ‘Create’

Record Actions:

Mew Record

e From ‘Select a form’ drop-down, select ‘ISO Editor’

Create a new record

Select a form

-- Select Form -- 0

-- Select Form --

DSMQ - Dataset Maturity Questionaire
Data Management Plan (DMPF)

I1SO Editor

Simple Editor
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Click ‘Create Record’

Create a new record

Select a form

Simple Editor - a lite version of ISO Editer, use this form to create a minimal 150 record. If
you are copying a record from a full 150 record, use the IS0 Editor instead.

Create Record

o CoMET defaults to Dataset Information tab
o Enter data into fields

o ‘Internal COMET Record Name’ is a required field

Editing Record:

@ | Internal COMET Record Name (required)
Enter a name for this metadata record in the COMET database.
This value s displayed 25 "Name" under the Record Identification column on the Metadata Records List It is not derived from any part ofthe XML Its

purpose is to provide an easy to search name and sorting mechanism for the Metadata Records List. Some groups wil enter a unique idtentifier in this field
such as the record's file identifier or accession number.

B Dataset Title

Your title should include one or two primary variables, not more than one or two platform/ship names, and the location and date range when the data were
collected. Please enter your date in the format YYYY-MM-DD

Title

Enter a Colection Title

© Descriptive tite of the dataset being documented. Spell out any acronyrs.

B Collection Description

Abrief narrative summary of the data set a clear and concise statement that enables the readr to understand the content of the dataset, Thisis not a
pap: or description project program, or field campaign.

Collection Description

Guidance: Describe the content of this data collection. Good practice: Start with This data collection contains (measured or calculated variables, model
outputs, or other kinds of data) from (a project, program or field campaign)
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B Purpose

Explain the intendled use and benefits of the dataset (e, These data can be used

eather forecasting and snowj

Purpose

Example: This data is available to the public for a wide variety of

ding scien

4
B Supplemental Information
Supplemental Information
Enter any other information
4

© Any additional information to complete the Gata description.

B Topic Categories

High-level thematic classifc
Ciima

g of data. The most applicable topics in NOAA are usually Geoscientfic Information,

Topic Category

Topic 1 v

+To

i Publish Dates

Use the date that this dataset was

Date

® Theme/Science Keyword Descriptors

These ther
Additionl K

keywords are from the Global Chant

rolled vocablary. To enter other values, please go to the

s tab.

(GCMD) Science Keyword Values

Select theme values from Global Change Master Directory (GCMD) Science Keywords

e Use tabs to navigate through form

Dataset Information People & Projects Dates & Locations Additional Ke Access [ Distribution
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e Save periodically as form will not save automatically

Note: If COMET is left idle too long, session will time out and unsaved data will be lost
User will receive Timeout Warning message

Session Timeout Warning

Your session will be terminated in 10 minutes. Please click the "Stay
connected” button to continue.

e Click ‘Save’ button at top right of page OR Save icon at bottom right of page

oo
e Save Message appears

o User has option to add reason for changes made to record
m  Comment is optional but strongly recommended

o Save Messages are included in Revision History

Save Message

Optional: describe the reason for changes to this record

A
Messages are eptional and are intended to mark changes to 3
record over time. A message can help users understand what
changes were made when reviewing the record's revision history

ca nce'

e Message appears ‘New record . . . created successfully’
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e Metadata Records List page reloads
o New record at top of Metadata Records List

# Home / i=Metadata Records List

Filters: Record Actions:

Record Group @ trainingCoMET/ - View WAF
i = - New Record

AMSU, GOES, Grid

Record Name Exampl|
. Bulk Actions @

XML Content Examples: OISST, gov.noaa.ncdc:C00011, Weather Change Group m
Last Updater Examples: user.name, bob, curly, moe Publishing -

File Identifier: Example: gov.noaa.ncdc:C00844
uuiD: Example: c815b06e-de78-4002-83b8-a10e7c2bf3da
Tags: @ Example: oceans, water vapor, heat, land surface, instrument

Search Records @

Metadata Records List

Showing 1 to 4 of 4 records Show Columns: @D File Identifier UUID @D Description @D Edit State @0 Last Updater @0 Updated Creatsd Group
File Identifier $ Edit State $ Last Editor #
= gov.noaa.ncei:508925708348805 Record Name: LHager_Test02 DRAFT lori.hager 2023-01-18 10:16:32 EST
Tags: ©
E gov.noaancei:373224862614429 Record Name: LHager_Test01 DRAFT orihager 2023-01-11 13:00:42 EST

Bulk Actions

e Hover over blue and white ‘1’ for information about Bulk Actions

Change Group

Note: Action available only to Group Manager user role
User with Editor role will not see ‘Change Group’ in ‘Record Actions’ box

Move one or more record(s) from current Record Group to another managed by same Group Manager
e In Record Actions panel, click ‘Change Group’

Record Actions:

MNew Record
(e [ e

Bulk Actions @

Publishing ~
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e ‘Filter records by record name’ is optional
e Select target Record Group from ‘Move to record group’ drop-down

Move Records to a Different Record Group

Filter records by record name:

Examples: AMSU, GOES, Grid

Current record group LHager_Test Group

Move to record group |~ Select a Value -- v

-- Select a Value --

CoMET

Record List COMET Sandbox
Comet training

O LHager_Test Revision Histol MNOAA/NESDIS/star/
templates/

O LHager_Test 33

e Check box(es) next to file(s) to be moved
e C(Click ‘Move Records’ at bottom of list

Move Records to a Different Record Group

Filter records by record name:

Examples: AMSU, GOES, Grid

Current record group LHager_Test Group

Move to record group Comet training v

Record List

O LHager_Test Revision History

&) LHager_Test 33

wve Records
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e ‘Metadata Records List’ of target page reloads
e Message appears ‘Records moved successfully!’
e Moved record is at top of list

! '
i A\ Records moved successfully! B |
| '
Filters: Record Actions:
Record Group @ Comet training -
P - New Record
Edit State @ -~ Select a Value -- - m
Record Name Examples: AMSU, GOES, Grid

Bulk Actions @

XML Content Examples: OISST, gov.noaa.ncdc:CO0011, Weather Change Group

Last Updater Examples: user.name, bob, curly, moe

File Identifier: Example: gov.noaa.ncdc:C00844

uuID: Example: ¢815b06e-de78-4002-83b8-a10e7c2bi3da

Tags: © Example: oceans, water vapor, heat, land surface, instrument

Search Records Reset All

Metadata Records List

Showing 1 to 3 of 3 records Show Columns: @D File dentifier @ UUID @D Description @D Edit State @D Last Updater @ Updated Created

Tasks File Identifier

Edit State ¢ Last Editor ¢+ Updated ¢
gov.noaa.ncei:281741066323803 98b86675-7b83-40bf-8407-85e201129528  Record Name: LHager Test 33 DRAFT
o

lori.hager 2021-08-12 15:53:33 EDT

Download

Download one or more XML files from current Record Group to user’s records
e In Record Actions panel, click ‘Download’

Record Actions:

Mew Record
D

Bulk Actions @

Publishing ~
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e From ‘Download Records in Bulk’ page, select record(s) to be downloaded
o May filter records by record name
o May ‘Select All” with button to right of ‘Record List’
Check box(es) next to file(s) to be downloaded
Click Download Records

Filter records by record name:

LHager_Test

Reset All

Record List

Unselect Al Select All

File Name File Size

LHager_Test 24 3339

LHager Test 27 1737
LHager Test 1

Download Records

e Save to computer
o Records saved in Zip file

Publishing

Note: ‘Publishing’ drop-down menu displays only if record group has associated WAF
User with Editor role will only see ‘Request to Publish’ in ‘Publishing’ drop-down

Request to Publish

Once record is complete, submit a request to have it published
e Select ‘Request to Publish’ from Publishing drop-down

Record Actions:

MNew Record

Bulk Actions @

f I
: Publishing ~ [
']

Request to Publish

Publish

Unapprove
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e Below ‘Request to Publish’ is a list of records eligible to be published
o User may search for records by Content

Note: Publishers are not automatically notified when a ‘Request to Publish’ has been made
User must notify publisher

e To see overview of ‘Request to Publish’ function, click ‘View Request to Publish Overview’
button at top right of page

# Home / 3= Metadata Records List / & Request to Publish

Publishers are not automatically notified when you make a request to publish. You will need to contact the publisher personally to make them aware there are records awaiting approval.

Select a Record Group Search content

Request to Publish [

Showing 1 to 2 of 2 records

Edit State 5 Last Updated by 5 Last Updated 5 Date Created 3
[u] LHager_Test01 DRAFT lerihager 2023-01-11 13:00:42 EST 2023-01-10 12:56:36 EST
D LHager_Test02 DRAFT lerihager 2023-01-10 12:57:26 EST 2023-01-10 12:57:26 EST

e To close message, click ‘Close Request to Publish Overview’ button

Request to Publish [

Overview

g

This page displays records that are in the DRAFT state that editors can select and request to publish. A request to publish will change the record's edit state from
DRAFT to IN_REVIEW. Recards with the edit state of IN_REVIEW are reviewed by someone with the publisher role for final publiching approval.

Please review CoMET workflows here or contact us via email at ncei.collection-manager.suppart@noaagov if you have questions about publishing workflows.

Showing 1tc 2 of 2 records

Edit State 3 Last Updated by % Date Created &
/:‘ LHager _Test01 DRAFT lorihager 2023-01-11 13:00:42 EST 2023-01-10 12:56:36 EST
D LHager_Test02 DRAFT lorihager 2023-01-10 12:57:26 EST 2023-01-10 12:57:26 EST

e Check box(es) next to record(s) to be published
e C(lick ‘Request to Publish’

# Home / i=Metadata Records List / & Request to Publish

Publishers are not automatically notified when you make a request to publish. You will need to contact the publisher personally to make them aware there are records awaiting approval.

Select a Record Group Search content

trainingCoMET/ - Search content
.
Request to Publish

Showing 1to 2 of 2 records

Edit State 3 Last Updated by % Last Updated % Date Created ¥
View LHager_Test02 DRAFT lorihager 2023-01-18 10:16:32 EST 2023-01-18 10:16:32 EST
View LHager_TestD1 DRAFT lorihager 2023-01-11 13:00:42 EST 2023-01-10 12:56:36 EST

Select Al Unselect All Request to Publish
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e Pop-up box requests ‘Enter message for request to publish’
o Comment is optional but strongly recommended
e (lick ‘OK’

Enter message for request to publish

[pptional- describe the reason for changes to this

Messages are optional and are intended to mark
changes 1o a record over time. A message can help
users understand what changes were made when
reviewing the record’s revision history

e Message appears ‘Requested (#) record(s) for publication’
e Metadata Records page reloads
e Edit State changed from ‘DRAFT’ to ‘IN_REVIEW’

# Home / = Metadata Records List

Filters: Record Actions:

Record Group @ trainingCoMET/ - View WAF
i d New Record

Record Name Examples: AMSU, GOES, Grid .
" Bulk Actions @

Last Updater Examples: user.name, bob, curly, moe Publishing -

File Identifier: Example: gov.noaa.ncdc:C00844
uuID: Example: c815b06e-de78-4002-83b8-a10e7c2bf2da
Tags: @ Example: oceans, water vapor, heat, land surface, instrument

Metadata Records List

Edit State @ -- Select a Value -- -

XML Content Examples: OISST, gov.noaa.ncdc:C00011, Weather Change Group

2023-01-18 11:06:47 EST

2023-01-18 11:06:47 EST

Showing 1to 4 of 4 records Show Columns: @D File Identifier UUID @D Description @D Edit State @D Last Updater @D Updated Created Group
Tasks File Identifier 3 Description 3 Edit State 3 Last Editor 3
E gov.noaa.ncei:373224862614429 Record Name: LHager_Test01 IN_REVIEW lori.hager
DOI: https://doi.org/{{DON}
Tags: @
E gov.noaa.ncei:508925708348805 Record Name: LHager_Test02 IN_REVIEW lori.hager
Tags: @

Note: User must notify Publisher of record(s) awaiting approval
There are no automatic notifications from CoMET
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Publish

Note: Action available only to Publisher and Group Manager user roles

Publish record(s)

e Select ‘Publish’ from Publishing drop-down

e Records eligible to be published or republished are displayed

Record Actions:

New Record

Bulk Actions @

: Publishing ~

Request to Publish

Publish

Unapprove

Change Group
J

Note: Read warning in yellow message box about publishing from external sources

e For information about ‘Redraft’ and ‘Approve’, hover over their respective action buttons
o At least one record box must be checked below 'Actions' heading (on left) for buttons to
highlight and be clickable

# Home / i=Metadata Records List / @ Publishable

manager.support@noza.goy .

Select a Record Group

trainingCoMET/

Showing 1to 3 of 3 records

Description &

(m] LHager_Test01

8] vicw LHager_Test02

D My special test
Select Al Unselect All

Approve all

record'’s edit state.

records within a group.

Publishable Record List

A\ If you are using an external source of record such as an external file server or git workflow, publishing records from CoMET could result in metadata updates being lost!
Publishing metadata cut of COMET means the metadata is written to a Web Accessible Folder. Please review CoMET workflows here or contact us via email with any questions ncei.collection-

Search content

Last Updated by

lorihager

lorihager

ONESTOP_PUBLISH_FAILED Jerrireeves

Approve all the records within this record group for publication regardless of the

Approve All

A This action ignores the records listed in the above table and approves all

2023-01-18 11:06:47 EST

2022-01-18 11:06:47 EST

2022-07-19 11:40:32 EDT

View Publishing Overview

Date Created %

2023-01-10 12:56:36 EST
2023-01-18 10:16:32 EST

2022-07-19 11:38:34 EDT
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record(s)
O

Click green ‘Approve’ button

4 Home / ¥=Metadata Records List / & Publishable

Select a Record Group

Search content
trainingCoMET/ Search content

Publishable Record List

Showing 1 to 3 of 3 records

Description %

Edit State $ Last Updated by % Last Updated %
LHager Test01 IN_REVIEW lorihager 2023-01-18 11:06:47 EST
D [Hager_Test02 IN_REVIEW lorihager

2023-01-18 11:06:47 EST
My special test

Select All  Unselect All

ONESTOP_PUBLISH_FAILED Jerrireeves

2022-07-19 11:40:32 EDT

Approve all

Approve all the records within this record group for publication regardless of the
record's edit state.

Apprave All

A This action ignores the records listed in the above table and approves all
records within a group.

A If you are using an external source of record such as an external file server or git workflow, publishing records from CoMET could result in metadata updates being lost!
Publishing metadata out of CoMET means the metadata is written to a Web Accessible Folder. Please review CoMET workflows here or contact us via email with any guestions ncei.collection-
manager.support@noaa.gov .

2022-07-19 11:38:34 EDT

To approve publishing one or more records in Publishable Record List, check box(es) next to

View Publishing Overview

Date Created %

2023-01-10 12:56:36 EST

2023-01-18 10:16:32 EST

e

‘Approve All’ button

To approve publishing all records in a record group, regardless of record’s edit state, click red

Approve all

Approve all the records within this record group for publication regardless of the
record's edit state,

within a group.

Approve All

A\ This action ignores the records listed in the above table and approves all records
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e Pop-up box requests ‘Enter message for publishing’
o Comment is optional but strongly recommended
e C(Click ‘OK’

Enter message for publishing

|Optional: describe the reason for changes to this
record

Messages are optional and are intended to mark
changes to a record over time. A message can help
users understand what changes were made when
reviewing the record’s revision history.

e Message appears ‘Approved (#) record(s) for publication’

A Approved 2 record(s) for publication

e Metadata Records page reloads
e Edit State changed to ‘APPROVED’

Filters: Record Actions:

Record Group @ trainingCoMET/ v

New Record

Record Name Examples: AMSU, GOES, Grid )

E Bulk Actions @
XML Content Examples: OISST, gow.noaa.ncdc:C00011, Weather
Last Updater Examples: user.name, bob, curly, moe I
File Identifier: Example: gov.noaa.ncdc:C00844
uuiD: Example: c815b06e-de78-4002-83b8-a10e7c2bf3da
Tags: @ Example: oceans, water vapor, heat, land surface, instrument

Metadata Records List

Showing 1to 4 of 4 records Show Columns: @D File Identifier UUID @D Description @D Edit State @D Last Updater @D Updated Created Group

E gov.noaa.ncei:508925708348805 Record Name: LHager_Test02 APPROVED lori.hager 2023-01-18 12:21:44 EST
Tags: @

E gov.noas.ncer373224862614429 Record Name: LHager_Test01 APPROVED lori.hager 2023-01-18 12:21:44 EST
DOI: hitps://dei.org/{DON)
Tags: @
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e After a few minutes page refreshes
o IfISO data is valid, Edit State changes from ‘APPROVED’ to ‘PUBLISH PROCESSING’

Metadata Records List

Showing 1 ta 5 of 5 recards Show Columns: @D File Identifier UUID @D Description @D Edit State @D Last Updater @D Updated Created Group
Tasks  File Identifier $ Edit State Last Editor Updated $
E gov.noaa.ncei:9292821138392275 Record Name: gov.noaa.ncdcC01606_LH_Test01 PUBLISH_PROCESSING lori.hager 2023-01-19 11:42:34 EST

DOI: https://doi.org/10.25921/REIP-PTS7

Tags: @

o IfISO data is not valid, Edit State changes from ‘APPROVED’ to ‘INVALID’

Metadata Records List

Showing 1 to 4 of 4 records Show Columns: @D File Identifier UUID @D Description @D Edit State @D Last Updater @D Updated Created Group
File Identifier = Description 3 Edit State 3 Last Editor 5 Updated 3
E gov.noaa.ncei:8362008327104595 Record Name: LHager_Test02 INVALID lori.hager 2023-01-18 12:38:19 EST
Tags: @

o Once data is corrected, record may be resubmitted for publishing

Redraft

Change Edit Status from ‘IN_REVIEW’ back to ‘DRAFT’
e Select ‘Publish’ from Publishing drop-down

Record Actions:

MNew Record

Bulk Actions @

Change Group

| Publishing - |

Request to Publish

Publish

Unapprove
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e Records eligible to be published or republished are displayed
Publishable Record List

Showing 1 to 2 of 2 records

Description ¥ Edit State 3 Last Updated by & Last Updated & Date Created 3
W] view LHager Test 3 IN_REVIEW lori.hager 2023-01-19 13:05:21 EST 2022-07-27 12:42:29 EDT
W] view My special test ONESTOP_PUBLISH_FAILED jerrireeves 2022-07-19 11:40:32 EDT 2022-07-19 11:38:34 EDT
Approve all

Approve all the records within this record group for publication regardless of the
record's edit state.

Approve All

A\ This action ignores the records listed in the above table and approves all
records within a group.

e Check box(es) next to record(s) to whose Edit Status is to be changed back to ‘DRAFT’
e C(lick ‘Redraft’

Publishable Record List

Showing 1 to 2 of 2 records

Actions Description % Edit State 3 Last Updated by % Last Updated % Date Created 3
View LHager_Test 3 IN_REVIEW lori.hager 2023-01-19 13:05:21 EST 2022-07-27 12:42:29 EDT
] view My special test OMESTOP_PUBLISH_FAILED Jerrireeves 2022-07-19 11:40:32 EDT 2022-07-19 11:38:34 EDT

Select Al Unselect All Approve

e Pop-up box requests ‘Enter message for publishing’
o Comment is optional but strongly recommended
e (lick ‘OK’

Enter message for publishing

Optional: describe the reason for changes to this
record

Messages are optional and are intended to mark
changes to a record over time. A message can help
users understand what changes were made when
reviewing the record's revision history

o Lo

e Message appears ‘Rejected (#) record(s) for publication’
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e Metadata Records page reloads
e Edit State changed from ‘IN_REVIEW’ back to ‘DRAFT’

Metadata Records List

Showing 1 to 6 of 6 records

Tasks  File ldentifier

E govnoaa.ncei(47413392027309

Show Columns: @0 File Identifier UUID @D Description @D Edit State @D Last Updater @0 Updated Created

Edit State

Record Name: LHager_Test 3 DRAFT
Tags: @

Last Editor &

ler.hager

Updated

2023-01-19 13:12:18 EST

Group

Note: Publisher must notify Editor that record was rejected for publication

Unapprove

Note: Action available only to Publisher and Group Manager user roles

If, within a few minutes of approving a record to be published, publisher decides it should not be
published, they may ‘Unapprove’ a record

Unapprove record(s)

e Select ‘Unapprove’ from Publishing drop-down

Record Actions:

MNew Record

Bulk Actions @

Change Group
[

| Publishing ~ ||

Request to Publish

Publish

Unapprove

e Only records with Edit State of ‘APPROVED’ will display on ‘Unapprove Record List’

Note: For information about Unapprove function, read message in yellow box

v1.12.0
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e Check box(es) next to record(s) to be unapproved
e Click ‘Unapprove’

Unapproving records already published or consumed by external systems outside of the CoMET database -- such as the WAF fileserver, OSIM, data.gov, etc -- does not remove the record from these external systems. Unapproving
records only changes the edit state in CoMET to DRAFT.

Select a Record Group Search content
trainingCoMET/ b Search content

Unapprove Record List

Showing 1 of 1 records

Description # Edit State & Last Updated by & Last Updated %

Date Created 3
m LHager_Test02 APPROVED lorihager 2023-01-18 12:30:55 EST 2023-01-18 12:30:15 EST

e Pop-up box requests ‘Enter a reason for denying publication’
o Comment is optional but strongly recommended
e C(Click ‘OK’

Enter a reason for denying publication

q
[pptional: describe the reason for denying publication
of this record

Messages are optional and are intended to mark
changes to a record over time. A message can help
users understand what changes were made when
reviewing the record's revision history.

e Message appears ‘Formcontent record(s) edit state changed to DRAFT successfully!’

A Formcontent record(s) edit state changed to DRAFT successfully!
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e Metadata Records page reloads
o Edit State changed to ‘DRAFT’

# Home / = Metadata Records List

i cont edit state changed to DRAFT successfully [ x [

Filters: Record Actions:

Record Group @ trainingCoMET, -
" > . - New Record

Record Name

Bulk Actions @

XML Content Examples: OIS5T, gov.noaa.ncdc:C00011, Weather
Last Updater Examples: user.name, bob, curly, moe

File Identifier: Exarnple: gov.ncaancdcC00844
uuIn: Example: cB815b06e-deTE-4002-83b8-210e7c2bf3da
Tags: @ at, land surface, instrument

Example: oceans, water vapor, heat

Metadata Records List

Showing 1 to 4 of 4 records Show Columns: @D File Identifier UUID @D Description @D Edit State @0 Last Updater @D Updated Created Group
Tasks File ldentifier & Edit State ¢ Last Editor ¥ Updated %
E gov.nosance:B8362008327104595 Record Name: LHager_Test02 DRAFT lori hager 2023-01-18 12:32:20 EST

Tags: ©

Metadata Records List

e Metadata Records List is a table that meets all filtered requirements and allows various actions to
be performed on each record
e User may select which columns to display
o Column titles list is to right of ‘Show Columns’
o Titles with blue buttons are displayed and titles with gray buttons are not
o User clicks buttons to change columns to be displayed
m  ‘Tasks’ is always displayed

Metadata Records List

Showing 1 to 5 of 5 records Show Columns: @ File Identifier UUID @D Description @D Edit State @D Last Updater @0 Updated Created Group

Tasks  File Identifier Description % Edit State 5 Last Editor ¥ Updated
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e To perform actions on a record, click task icon in ‘Tasks’ column for appropriate record
o To close Tasks list, click on task icon

Metadata Records List

Showing 1 to 5 of 5 records Shy

Tasks File ldentifier = Description =

E gov.noaancei47413392927399 Record Name: LHager_Test 3
Tags: ©

Edit ~ Manage -~ View = Assess = \alidate ~

o Edit
m Make changes to record data
o Manage

m Replace File, create copies of records, review a record’s revision history, make templates,
and delete records

o View

m Displays data in various formats
o Assess

m  Confirms ISO and NOAA compliance
o Validate

m Validates data against ISO standard
Edit

Data Management Plan (DMP)

e In development

Data Stewardship Maturity Questionnaire (DSMQ)
e See DSMO Edit instructions

ISO Editor

Note: When Editing a record, if ‘No, use blank’ was selected when the record was initially created,
and user did not enter data into all of Required fields, user receives a ‘Validation Failure’ message and
cannot Save record again until missing required data is entered

If ‘Yes, populate with the NCEI template’ was selected when record was initially created, user does not

receive a ‘Validation Failure’ message, at all. User must still add missing data but they are not
reminded of that by program
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e On Metadata Records List panel, locate record to be edited and select ‘Edit’ drop-down from
Tasks column
o Select ‘ISO Editor’

Metadata Records List

Showing 1 to 10 of 29 records

Tasks File Identifier uuiD =

E gov.noaa.ncei:018765347267396 7d69502e-¢

Manage ~ View ~ Assess ~ \Validate ~

YR ozeBddbe-§

Management Plan
(DMP) B17676815504935  e123da12-q

Data Stewardship
Matunity 08293680158122 6a6f1a53-d
Questionnaire

(DSMQ)
281741065323803 98bBE6T5-7

ISO Editor

Simple Editor 31158500690067 97e9a9%0e-2

OoN nsa rarA 230263 FTT1AN2A Af7Ta?qr-A

e Record opens in new tab
e Edit metadata, as desired
o Insert Docucomp components, as needed
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If ‘No, use blank’ was selected when record initially created, and data is missing from Description tab,
‘Collection Description’ or ‘Purpose’ OR data is missing from Data Citation tab, ‘Title’

o Receive ‘Validation Failure: value missing’ message

o ‘Extract and View Errors’ button will appear in top right corner

Guided Mode EES) J| View ~ Assess ~  Validate ~
B Identification  Keywords Access [ Coverage Content History Quality [ Metadata Resources

Extract and View Errors

The following data values are either required by COMET, or not currently supported in this product version. m
You may need to select or fill out a value. Go to the values described in the path and update them using the interface or contact support.

ncei @ gov

identification > pointOfContact > 1 > organisation > name | Validation Failure: value missing
identification > topicCategory > 1 | Validation Failure: value missing

keywords > 1 > keyword > 1 | Validation Failure: value missing

coverage > extent > 1 > geographicBoundingBox » 1 > west | Validation Failure: value missing
coverage > extent > 1 > geographicBoundingBox > 1 > east | Validation Failure: value missing
coverage > extent > 1 > geographicBoundingBox > 1 > south | Validation Failure: value missing
coverage > extent > 1 > geographicBoundingBox > 1 > north | Validatien Failure: value missing
metadata > contact > organisation > name | Validation Failure: value missing

15 Editing Record: LHager Test 33 © @ Content Evalustor On

o] Internal COMET Record Name (required)

LHager_Test 33

5 | Identification #/son iSFieds @

Data Citation Resource Hierarchy 3) Point of Contact Status Topic Category Browse Graphic 1) Credit
ICoHect'\on Description (required)

Lorem ipsum

Extract and View Errors

e Click ‘Extract and View Errors’ in top right corner

Guided Mode View ¥ Assess ¥  Validate ~
Extract and View Errors
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Fields with errors are displayed

First error is in Identification category (identification), Point of Contact sub-category

(pointOfContant), 1 error (1), Organization field (organisation), Organization Name (name), and
what is wrong - value is missing

Mistory CQuakty  [B Metadata

Thi folicewing data values ae aithar required by COMET. or not currantly supportad an thes prodisct varskn

You may need o select or Bl cut a value. Go 1o the values descnbed in the path and update them using the sierface or contact support

ncei.collection-mansgersupport®nosa. goy

identification > pointOfContact > 1

> organisation > name | Validation Failure: vabse missing
s 1

figaton > topcCategory = 1|V

ailiarg: walug magng
kasyrwonds = 1 = kaywodd = 1 | Vakaa

Fadite: valug misng
cowersge » extent > 1 > geographicBoundingBox > 1 »

west | Validation Failure: valse missing
foverage > extent >

1 = geographicBoundingBox > 1 » east | Validatian Failure value missing
cowerage > exient > 1 > geographicBoundingBox >
1

1 > scuth | Vaddation Fasdure: value missng
LoRrBgE = F

MEtBdNE * o

18 Editing Record: LHager Test 33 0 @D content Evaluator On

[} I Internal COMET Record Name (required)

8 Contact 1 3 Contact 1

) Descripgton: Data Ciatic Resgurce Hierarchy m St Topis Categeny Browse Graghis i Credit
S |

#EON S P

-

Individual # =on & 0

i

Position [ETesaue

Organization #s0n Sk 0

1) Organization Name

tact I Contact

Dats  View Sami® Fields u ﬂ .

Enter missing data
Once all errors are fixed, click ‘Close Errors’

Guided Mode View ~ Assess ~ Validate ~
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e Editing Record page reloads
o Make further edits, as necessary
e C(lick ‘Save’
o Save Message appears
m  User has option to add reason for changes made to record
e Comment is optional but strongly recommended
m Save Messages are included in Revision History

Save Message

Optional: describe the reason for changes to this record

5

Messages are optional and are intended to mark changes to
a record over time, A message can help users understand
what changes were made when reviewing the record's
revision history

e Message appears ‘Document updated successfully’

Document updated successfully!

e Editing Record page reloads

e If ‘Yes, populate with the NCEI template’ was selected when record initially created, and
data is missing from Description tab, ‘Collection Description’ or ‘Purpose’ OR data is missing
from Data Citation tab, ‘Title’

o Will not receive ‘Validation Failure: value missing’ message and ‘Extract and View Errors’
button will not appear

Note: No error messages or alerts are given if required data is not present in record
User must confirm all data has been entered
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Collaborative Editing

Editors can edit only records within Record Groups to which they belong

Records cannot be accessed by more than one editor at a time

For 30 minutes after a record is saved, it becomes locked and cannot be accessed by another user
o User who saved record may access it again without having to wait 30 minute time limit

Simple Editor (Beta)

e On Metadata Records List panel, locate record to be edited and select ‘Edit’ drop-down from
Tasks column

o Select ‘Simple Editor’

Metadata Records List

Showing 1 to 5 of 5 records

Data
Management Plan i:047413392927390

Data Stewardship 7o AEmERe INEE
Maturrt}r RFETFLOE | 1203 FLL0 3

Questionnaire

(DSMQ)

i i:2362008327104505
IS0 Editor
Simple Editor
Beta

i1373224862614429

e Record opens in new tab
e Edit metadata as desired
e Click ‘Save’ button at top right of page OR Save icon at bottom right of page

= 00
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v1.12.0

Save Message appears

o User has option to add reason for changes made to record
m  Comment is optional but strongly recommended

o Save Messages are included in Revision History

Save Message

Cptional: describe the reason for changes to this record

4
Meszages are optional and zre intended to mark changes to 2
record over time. & message can help users understand what
changes were made when reviewing the record's revision history

o Lo

Message appears ‘Document updated successfully’

Document updated successfully!

Editing Record page reloads
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Docucomp Components

Docucomp manages reusable components (pieces of ISO XML) referenced by URLs within collection

records, enabling many collections to use the same component, thereby increasing consistency and
decreasing maintenance effort; also supports vocabulary services

Insert Components into CoMET’s ISO Editor

There are many areas in COMET’s records where Docucomp Xlinks can be used

IS0 Editor cannot tell if component is inserted into appropriate field, user must verify

°

® CoMET does not resolve Xlinks
™

°

Xlink will not resolve in published record if incorrect component is inserted or incorrect

field is selected

e On Metadata Records List panel, locate record to be edited and select ‘Edit’ drop-down from
its row
Components can be inserted via ‘ISO Editor’ and ‘Simple Editor’

(e]

v1.12.0

Metadata Records List

Showing 1 to 10 of 29 records

Tasks File Identifier « uuID =

goV.N0aa.ncei:018765347267396 7d69502e-¢

Manage = View = Assess = Validate =

o4 | DL I TSI T 0D ozebddbe-§

Management Plan
(DMP) 817676815504935 £123d812-

Data Stewardship
Maturity 08293680158122 6a6f1a53-d
Questionnaire

(DsMQ)
81741066323803 98bB56T5-7

ISO Editor

Simple Editor 31158500690067 97e9a%0e-2

Ao hnsa a2 230G TTIANYA 2f77a20r-A
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e Record opens in new tab
e Navigate to tab and field that corresponds to component

Note: Example shows how to insert a Point of Contact Xlink

e Click ‘Point of Contact’ tab
o Click ‘“+Contact’

Identification  Keywords Access Coverage Content Histery Quality Metadata Resources Guided Mode 3 View -  Assess - Validate -

Editing Record: gov.noaa.nodc:0237900 o Content Evaluator Off

o| Internal COMET Record Name (required)

gov.noaa.nodc:0237900

Identification #son i=feds @

Description: Data Citation Resource Hierarchy Point of Contact Status Topic Category Browse Graphic
Point of Contact

e In the drop-down box next to ‘Contact 2’ select “‘Use Xlink w/ Role’

Identification #son i=fieds @

Description: Data Citation Resource Hierarchy Point of Contact Status Topic Category Browse Graphic

Point of Contact EXerre=aR I\

Contact 1 Contact 2 | Enter Values

et o Enter Values
Contact 2 =hK
SUSON | S Use Xlink w/ Role

o In @xlink:href field, begin typing component name or paste a hyperlink in field

Editing Record: gov.noaa.nodc:0237900 © U Content Evaluator Off
Internal COMET Record Name
O} s rie s just the name of the metadata record stored in the COMET
database, and is not actually stored in the XML content.
go

Identification #Json i=feds @

Description: Data Citation Resource Hierarchy Point of Contact Status Topic Category Browse Graphic

Point of Contact [EReRT=38 I

Contact 1 Contact 2 |

GeiEs: FISON i=Feds @

I @xlink:href (required)

| Start typing to get a suggested list or paste a hyperlink here -
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o Select correct component from autocomplete drop-down list

Editing Record: gov.noaa.nodc:0237900 © %) content Evaluator Off

oI Internal COMET Record Name (required)

gov.neaa.nedc:0237900

Identification #son i=ress @

Description: Data Citation Resource Hierarchy Point of Contact Status Topic Category Browse Graphic

Point of Contact [EN=u==a I

Contact 1 Contact 2

Contact 2 # JSON | i=Fields | @

I@xl\'nk:href (required)

| ISIsilyp\r'g to get a suggested list or paste a hyperlink here -

Anchor Test
https://data.noaa.gov/docucomp/7f17924¢-398f-4f26-a143-4579687d78e4
Andreas Teske - principallnvestigator
https://data.noaa.gov/docucomp/475de1d0-83a8-43fa-a348-bdcbb8477871
BRIEF test d2bldaef-703a-4cd4-a0e5-392451ff299d
https://data.noaa.gov/docucomp/d2b1daef-703a-4cd4-ale5-392451ff299d

Calibration Procedures and Instrumental Accuracy Estimates of ATLAS Air Temperature and Relative Humidity Measurements MD_Aggregatelnformation
9B5E4ATE-5141-COE3-E040-0ACBCSEBA3AD

e In @xlink:title field, enter Component Name

Point of Contact E¥=ur=08

Contact 2

Contact 2 FISON  i=Fields @

I @xlink:href (required)

https://data.noaa.gov/docucomp,/7f17924c-398f-4f26-a14a-4579687d78e4 ~

@xlink:title

test 1

W Contact | Contact

e C(Click ‘Save’ button at top right of page

Save bBat
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e Save Message appears
o User has option to add reason for changes made to record
m  Comment is optional but strongly recommended
o Save Messages are included in Revision History
e Click ‘Save’

Save Message

Optional: describe the reason for changes to this record

Messages are optional and are intended to mark changes to
a record over time. A message can help users understand
what changes were made when reviewing the record's
revision history

Save Cancel

e Message appears ‘Document updated successfully!’

Document updated successfully!

Note: User may View Components in XML

v1.12.0



Manage

Replace with File

e To push changes to an already existing record

e On Metadata Records List panel, locate record to be replaced and select ‘Manage’
drop-down from Tasks column
o Select ‘Replace with File’

Metadata Records List

Showing 1to 4 of 4 records

Tasks File Identifier UuID »

E gov.Noaancei:831648426048686  22ccel5a-c3e

Edit ~; Manage = | View = Assess = Validate ~
el Beg-d7f

Replace with File

1 Copy B 7407365 83a327161-6ed
Revision History

4030378 eelf51b2-200

Delete Record

e Either click ‘Choose Files’ or enter a URL to select replacement file
e Click ‘Import’

Update Record

Upload your XML File Here

Choose Files | HE.xml Clear Files

* HBxml

Or provide a URL to remote XML file here:

Internal CoMET Record Name: This field defaults to the previous record name if updating only cne file,

LHager_Test 34

Select the record format for import

150 19115-2 XML b
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e Get message ‘Metadata Record uploaded successfully!’

Access Metadata Records Import Records

1
: A\ File Uploaded H8.xml

1 * Metadata Record uploaded succesfully!
1

1

e If XML is not valid, receive error message
o Check XML and try importing again

e Ifanew record is similar to an existing record, it may be more efficient to make a few changes to

a copy

e Users can create templates for records with consistently similar information and copy them for

each new record creation

Note: User may prefer to use ‘Make Template’ function instead

Can use record in any Edit State - DRAFT, IN_ REVIEW, or PUBLISH

Edit State for copy will be DRAFT, regardless of original’s Edit State

e On Metadata Records List panel, locate record to be copied and select ‘Manage’ drop-down from

Tasks column
o Select ‘Copy’

v1.12.0

Metadata Records List

Showing 1 to 4 of 4 records

Tasks File Identifier uuID =

E gov.noaz.ncei:831648426048686  22ccel5a-c3e

Edit = Manage - | View = Assess = Validate -
ool Gea-d 7

Replace with File
Copy 83a27161-6ed
Revision History

i Make Template 7403037 ee1f51b2-200

Delete Record

61



e New tab opens
e From ‘Select Form’ drop-down, select ‘ISO Editor’ OR ‘Simple Editor’

# Home / i=Metadata Records List / @ Choose Form: Create

A Select a record group to copy, edit, view, import, or create a record.

Create a new record

Select a farm

: -- Selact Form - el

Data Management Plan
Data Stewardship Maturity Questionnaire (DSMQ)
150 Editor

Simple Editor

o C(lick ‘Create Record’

Create a new record

Select a form

150 Editor - use this form to create 150 19115-2 metadata with the option to utilize NCEI
Template

Create Record

Identical record created

Editing page for copy opens

If form is to have a different title, change it in ‘Internal COMET Record Name’ field
Once changes to record are complete, click ‘Save’

Identification  Keywords ) Access Coverage Content History Quality Metadata Resources Guided Mode 8

2 | Editing Record: LHager Test03 @ @ Content Evalustor On

el Internal COMET Record Name (required)

LHager_Test03_copy

Identification #5oM i=Feds @
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e Save Message appears
o User has option to add reason for changes made to record
m  Comment is optional but strongly recommended
o Save Messages are included in Revision History

Save Message

Optional: describe the reason for changes to this record

P

Messages are optional and are intended to mark changes to
a record over time, A message can help users understand
what changes were made when reviewing the record's
revision history

o[ o

e Message appears ‘New record . . . created successfully!’
e Metadata Records List page reloads

A New record LHager_Test03_copy created successfully! B

Metadata Records List

Showing 1 to 9 of 9 records Show Columns: @) File Identifier UUID @D Description @D Edit State @D Last Updater @D Updated Created Group
Tasks  File ldentifier + Edit State 3 Last Editor & Updated =
= gov.noaa.ncei:274618880896005 Record Name: LHager_Test03_copy DRAFT larihager 2023-01-24 14:33:48 EST
Tags: @
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Revision History

e On Metadata Records List panel, locate record and select ‘Manage’ drop-down from Tasks
column

o Select ‘Revision History’

Metadata Records List

Showing 1 to 4 of 4 records

Tasks File Identifier uuID =

E gov.noazncei331648426048686  22ccel5a-cle

Edit = Manage = | View = Assess = \Validate —
wzeoGea-d7f

Replace with File

1 Copy B 7407365 83a27161-6ed
Revision History

4030373 eelf51b2-200

Delete Record

e Each time a record is saved, Date and Updater are noted
o Ifa Message was saved, message is also displayed

LHager_Test Revision History

Showing 1 to 5 of 5 records

Version Date Updater Message Action
O 2021-05-13 12:3%:04.425 lorihager  Added text to create Version 5
o 2021-05-13 12:38:37.414 lorihager  Added text to create Version 4 9 Revert
o 2021-05-13 12:37:33.246 lorihager  Added text to create Version 3 ) Revert
o 2021-05-13 12:36:50.577 lorihager  Added text to create Version 2 ) Revert
0 2021-05-13 12:36:09.255 lari.hager To Test Revision History <) Revert

v1.12.0 64



Compare Versions

e Check Version boxes of records to be compared
o Clicking red ‘X’ in bottom right corner will deselect Version box(s)
e Click ‘Compare Versions’

LHager_Test Revision History

Showing 1to 5 of 3 records

Version Date Updater Message Action
2021-05-13 12:39:04.425 lori.hager Added text to create Version 5 [l -JEUFI YR
[m] 2021-05-13 12:38:37.414 ori.hager Added text to create Version 4 ) Revert
o 2021-05-13 12:37:33.246 lorihager  Added text to create Version 3 ) Revert
2021-05-13 12:36:59.577 on.hager Added text to create Version 2 ) Revert
O 2021-05-13 12:36:09.255 lorihager  To Test Revision History ) Revert

e Below ‘Version’, numbers in left column refer to more recent version and numbers in right
column refer to older version

Compare Versions
LHager_Test Revision History
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e XML may be viewed from Revision History page
o Below Action, click ‘View XML’

LHager_Test Revision History

Showing 1to 5 of 5 records

Version Date Updater Message Action
] 2021-05-13 12:39:04.425 lori.hager Added text to create Version 5 [ -TUENER
O 2021-05-13 12:38:37.414 lorihager  Addsd text to create Version 4 ) Revert
O 2021-05-13 12:37:33.246 lorihager  Added text to create Version 3 9 Revert
O 2021-05-13 12:36:59.577 lorihager  Added text to create Version 2 9 Revert
O 2021-05-13 12:36:09.255 lori.hager To Test Revision History ) Revert

e XML for selected version opens in new tab

Thiz XML file dees net appear to have any style information asseciated with it. The document tree iz shown below:

¥ «formModel =mlns:gme=" 11. org/ 2885 gmx" xml
xmlns:gmi="http Wi, is . i" ml="ht
ttp . is . fgsr"” w
xmlns: ttp 2881 f¥MLschema-instance” xmln

ccontent >
¥ corphan:
¥ cimports
<5tandard>I50 19115%-2</standard>
</import:
g I_Metadata xsirschemzLocation="http:/ www.izotc21l.org/28e5/gmi https://data.noas.gov/resources /15019139 schema, xsd™s
ridentificat

nfox
fication/s

<gmd:MD_Datalden

Undo a Change By Reverting To Prior Version

e Recall an earlier version and make it current version
o On Revision History page, check appropriate Version box
m Clicking red ‘X’ in bottom right corner will deselect Version box
o Click its ‘Revert’ button

LHager_Test Revision History

Showing 1to 5 of 5 records

Version Date Updater Message Action
O 2021-05-13 12:30:04.425 lorihager  Added text to create Version 3
2021-05-13 12:38:37.414 orni.hager Added text to creats Version & ) Revert
O 2021-05-13 12:37:33.246 lorihager  Added text to create Version 3 ) Revert
O 2021-05-13 12:36:59.577 on.hager Added text to create Version 2 D Revert
o 2021-05-13 12:36:00.255 lorihager  To Test Revision History ) Revert
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e C(lick ‘OK’

data.noaa.gov says

default.button.revert.confirm.message

e Page opens with Record Details

v 1.12.0

Record Details

Record Mame LHager_Test Revision History
Uuid 28a81b5c-a7f3-4a5b-89%c-0f1cd9e00dad
Last Updated by lor.hager

Last Updated 2021-05-13 13:12:30 EDT
Date Created 2021-05-13 12:36:09 EDT
Edit State DRAFT

Locked True

Form CoMET 5andbox

Record Group Cormet training

Revision # 6

Comet Xml * Show XML
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o Revision #1is 6
m  Record had 5 versions

m  Version numbers were 1 through 5, with 5 being most recent (counting from bottom up)
m  Version 4 was recalled
m Copy of version 4 became version 6
m Next time record is edited, version 6 will be used
LHager_Test Revision History
Showing 1 to 6 of 6 records
Version Date Updater Message Action
0 2021-05-13 13:12:30.871 lari.hager B view XML
O 2021-05-13 12:39:04.425 or.hager Added text to create Version 5 D Revert
O 2021-05-13 12:38:37.414 lorihager  Added text to create Version 4 9 fevert
O 2021-05-13 12:37:33.246 ori.hager Added text to create Version 3 ) Revert
o 2021-05-13 12:36:59.577 lorihager  Added text to create Version 2 9 Revert
0 2021-05-13 12:36:00.255 orihager  To Test Revision Histary ) Revert
Make Template

e I[fusers are going to create records with consistently similar information, they can create a
Template
o ‘Make Template’ function is different from ‘Copy’ function
o Iftemplate created from Make Template, Edit State will be TEMPLATE
o Iftemplate created from Copy, Edit State will be DRAFT
o Only records with Edit State of TEMPLATE will be ignored by Publish function APPROVE
ALL

Note: ‘Make Template’ can be used on records with any Edit State
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e On Metadata Records List panel, locate record to be changed to template and select ‘Manage’
drop-down from Tasks column
o Select ‘Make Template’

Metadata Records List

Showing 1 to 4 of 4 records

Tasks File Identifier 3 uuID #

E gov.noaancei831648426048686  22ccelSa-c3e

Edit =; Manage = | View = Assess = Validate -
uzeuGea-d7f
Replace with File

$ Copy B7407365 83a27161-6ed
Revision History

¢ Make Template 74030378 eelf51b2-200

Delete Record

e Record’s Edit State is changed to ‘TEMPLATE’

Tasks File ldentifier & Edit State ¢ LastEditor# Updated ¢
E gov.noaa.ncei:4403637149406403 59097ab9-6209-4822-8aac-32%1cebc2655 Record Name: gov.noaz.nodc:0237399 Make Template TEMPLATE lori.hager 2023-06-29 15:03:33 EDT
Tags: ©

v1.12.0 69




Delete Record

e On Metadata Records List panel, locate record to be deleted and select ‘Manage’ drop-down from
Tasks column
o Select ‘Delete Record’

Metadata Records List

Showing 11to 4 of 4 records

Tasks File Identifier UuID =

E gov.noaancei831648426048686  22ccel5a-c3e

Edit =; Manage = | View = Assess = Validate -
uzewd Gea-d 7

Replace with File

1 Copy B 7497365 83a27161-6ed
Rewvision History

¢ Make Template 74030378 ee1f31b2-200

Delete Record

e Confirmation message appears
o Click ‘OK’

data.dev.ncei.noaa.gov says

Are you sure you want to delete this record?

e Message appears ‘Record was removed successfully’

e Metadata Records List page reloads
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View

Contents of record may be viewed in various ways
e On Metadata Records List panel, locate record to be viewed and select ‘View’ drop-down from
Tasks column

Metadata Records List

Showing 1to 10 of 15 records

Tasks File Identifier

E gov.noaa.ngdcmgg.multibeam:CALFO3RR_Multibean

Edit - Manage = | View ~ sess = Validate -

15 s HEMA,

E Quwv.nckdd.nyges

CoMET Format

XML

gov.noaa.nce OM-test

Landing Page
{inamespace:filallyE

Plain Text HTML

{{namespace:
Unresolved IS0

19115-2 XML

g4,
iit

{{namespace:
OSIM Landing

Page
[gov.noaa:te
OSIM Registration

Information

[(lfNEEREN NODD Metadata  (elelElshlidntl £12
completed]
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CoMET Format XML

Internal format-neutral representation of descriptive information about the collection, includes related

DMP and DSMQ information

Example:

This XML file does not appear to have any style information aszociated with it. The document tres 1z shown below:.

@85/ gco” xmlns:gmd="http

wiaw . isotczll.org/ 2885/ gnd"”
xmlns:sry "

Ttp:/ fwew.isotc2ll.org/ 2885 /s xmlns xlink=

¥ <fornMadel xnlns:ge
http: //www. isot:
n>
<hierarchylevel>dataset</hierarchylevels
¥ecitations

c211.0rg/ 2885/gts

<ed. n>validated</edition>
<alternzateTitle>1PS5-5C-NDE</alternateTitles
¥ <dater

<typespublication</type:
<value>2817-87-86< /values
</date>
¥ ¢identifier isoOrigin="gmd:MD_Identifier”>
<code xlink:href="https://doi.org/18. 7280/ VSHEL "BOI" xlink:actuate:

n="gmd :MD_Identifier">
<code>gov. noaz. node 1 CB1436¢ /codes
</identifier>
¥ <ide fier isoOri “gmd :MD_Identifier”>
<code>gov.noaz.class:VIIRS_SC</codes
</identifiers>
¥ <responsibleParty:
<rolespublisher</roles
¥ corganisation>

>
¥ <responsibleParty>
crolesprincipalinvestigators/roles
¥ <individualx>
<name:Romanov, Peter</name:
</individual>
¥ corganisation>
<name> D0/ NOAASK
<forganisati
</ responsiblerar
¥ cresponsibleParty>
<rolerauthor</roles
¥ <individualx
<names>Romanov, Peter:/names
</individual>
¥ corganisation>
<name>D0C/MOAA/NESDIS/STAR > Center for Satellite Applications and Research, MESDIS, MOAA, U.S
</organisation>
</responsibleParty>
¥ <responsibleParty>
crolesprincipallnvestigators/roles
¥ <individuals
<namexKey, Jeffreyc/names
</individual>
¥ corganisation>
<name>D0C/NOAA,
<forganisation>
«/responsiblePartys
¥ <responsibleParty>
<rolerauthor</roles
¥ ¢individuals
<name>Key, Jeffrey</names
<findividuals
¥ corganisations
<name>DOC/NOAA/NESDIS/STAR > Center for Satellite Applications and Research, NESDIS, MOAA, U.S.
<forganization>
«/responsiblePartys
7 <responsibleParty>
<rolexprincipalInvestigator</role>
¥ ¢individuals
<name>Helfrich, Sean</name>
<findividual.
¥ corganisations

SDIS/STAR 5> Center for Satellite Applications and Research, MESDIS, NOAA, U.S

SDIS/STAR » Center for Satellite Applications and Research, NESDIS, NOAA, U.S.

xmln
ttp: /Y

<title:MOAA IPSS Visible Infrared Imaging Radiometer Suite (VIIRS) Snow Cover Environmental Data Record (EDR) From M

mi="http
XMLNS XS

W . W3 .OrES 1999 /x1ink

Stitlex

>dod 18, 7289/ VSMBA3MH: / code>

Department of Commerce:/names

. Department of Commerce:/names

Department of Commerce:/names

Department of Commerce</names

www . is0tc21l.0rg/ 2685 /gri” xmlns
1 N http: //wew.w3.0rg/ 20801/ XMLSchema-instance™ »

http:/ fwww.opengis.net/gml/3.2"
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Landing Page HTML

HTML rendering of unresolved metadata content and how it will look on NCEI’s Geoportal
e Xlinks are not resolved in this view

Example:

NATIONAL CENTERS FOR FAYAY
& NOA A ERVRSNMERAERFHaTion &)

Home  Climale Information  Data Access  Customer Support Contact  Aboul

Home » Cataleg > Datasel Owerdiow

NOAA GOES-R Series Solar Ultraviolet Imager (SUVI) Instrument Calibration Data
SUVI-INST-CAL-ENG

The Salar Ulirawnclel Imaged i 8 eledcape thal montors e Sum in the extrems uliranclel §
wavekangih range. SUV] obsenves and characlenzes complex acive regong of the Sun, solar Dataset Cifation
Nares, and the enupbons of solar Maments which may gre rise
Deperding cn the and the traject d solar eruptions, the pass fi ear-Earth Jatasel Identfiers
space and Earth's magnetosphere, refered to as space weather, can cause geomagnetic

v which disr on syst and may cause = % .
storms which disn, n sysbems, and may cay 150 18115-2 Metadala

GOES-R saledilg

radeaticn wamage ke o bservabions

lustration .

Sl TR

Aoass Time: & Location Documertaman Descrphon Credn KEywords Constraints Lineage
Ordier Data NOAA Comprehenseee Larpe Amay-data Stewardship Syshem (CLASS) Data Seanch and Cnder (onder)

Search the data archiee and submit an order for the dataset via the interface

Desanbuteon Formats = netGODF (Wersion: 4)

Customer Engagement Branch
DOCMNOAANES
Commerce

1-B28-271-4800

noei ordersfinoaa gov

Crestnbutar

El = Natonal Centers for Envwronmental informabon, NMESDIS, NOAA, LS Department of

Datazed Poind of Conlact

> Madaral Cenfers for Emwronmental informabon, NESONS AOAA US Depariment of

-2 114500

no&i onders@noaa gav

Last Modded: 2021-02-04

For questions about the indormation on this page, please email noelordersEnoaa gov
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Plain Text HTML

Plain text rendering of unresolved metadata content, which may include elements not presented on
Landing Page HTML

Example:

referenceSy
identificationInfo
contentInfo
distributionInfo
dataQualityInfo
dataQualitvInfo
dataQualityInfo
metadatalJaintenance

NOAA JPSS Visible Infrared Imaging Radiometer Suite (VIIRS) Snow Cover Environmental Data Record (EDR) from NDE

(MI B

fileIdentifier: govnoas nede:C01436
language: eng; USA

characterSet: (LMD _CE

cterSetCode) utf8
eCode) dataset

organisationName: DOCNOAANESDIS NCEI = National Centers for Environmentzl Information, NESDIS, NOAA, US. Department of Commerce
positionName: 130 19113 hMetadata Contact

contactInfi
phone:

deliveryPoint: 131 Patton Avenue
deliveryPoint: Veach-Baley Federal Building, Foom 468
city: Asheville
administrativeArea: NC
postalCode: 28801-3001
country: USA
electronicMailAddress: nceicrders@noaa gov

onlineResource: (CI_OnlineF.
linkage: https: v
protocol: HTTPS
applicationProfile: Weh Browser
name: NOAA National Centers for Environmental Information (NCET)
description: NCEI home page with information, data access and contact information.
function: (C1_OnLineFun &) information

hoursQfService: 8:00 - §:00 Eastern

role: (CI_RoleCode) pointOfContact
dateStamp: 2019-03-28

metadataStandardName: IS0 19115-2 Geographic Information - Metadata - Part 2: E ions for Imagery and Gridded Data
metadataStandardVersion: [30 19113-2:2004E)

return to top
referenceSystemInfo:

referenceSystemIdentifier
authority: (CI_Citat
title: EP3G Geodetic Parameter Dataset Registry
date: (CI_Date)
date: 2008-11-12
dateType: (CI Date Code) publication
citedResponsibleParty: (CI FesponsibleParty)
organisationName: International Association of Oil and Gas Producers (OGP) Geomatics Committee
contactInfo: (CI Contact
onlineResource: |
linkage: http: E-Tegistry.org
applicationProfile: Data Search Application
name: EPSG Geodetic Parameter Dataset Registry Application
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Unresolved I[SO 19115-2 XML
Representation of unresolved ISO 19115-2 metadata content represented in ISO 19139-2, which is XML
implementation of ISO 19115-2 content standard

Example:

le information associated with it. The document tree is shown below.

This XML file does not appear to have any s

2

8e5/gnd” xmlns:grl="http://waw.0pengis.net/g
http://www.isotc211.org/2085/gts
schemalocation="http://waw.isotc211.0rg/2685/gni

@85/gco” xmlns:gnd="http:
"http://www. isotc2ll.org/2085/gss"

"http:/fwwe.isotc2ll.or

o . 50T C211. Org /2885 /gmi
2005 /gmx" xmlns:gsr="http://waw.isotc211.0rg/2085/gsr" xnlns:gs
825 /srv" xmlns:xlink="http://www.w3.0org/1999/x1ink" xmlns:x:
5360438~ Tedd-43be -8b21-1218F48dahes

xmlns:gm
fwa. isotc2ll.org/
fw. i50tC211., org/ 28
https://data.noza.gov/resources/iso1913
v cgmd: Fileldentifiers
<gco:Characterstringsgov.noas. node:(91528¢/geo:Characterse
md: ileldentifiers
v <gmd: language>
<gco:Characterstring>eng; USAs/geo

[schema.xsd” uuid=

erstrings

8" >utF8c/gnd: MD_CharactersetCoder

s019139/schema/resources/Codelist/gmxtodelists . xnli#M0_CharactersetCode” codelist

<gmd:MD_CharacterSetCode codelist="https://data.noza.gev/resources

</gnd:charactersets

v cgmd:hierarchylevels
<gnd:M0_ScopeCode codelis

gmd:hierarchyLevels

v <gmd: contact>
w<gnd:CI_ResponsibleParty>

¥ <gmd:organisationhame>
<gco:Characterstring>D0C/NOA/NESDIS/KCED > National Centers for Environmental Information, NESDIS, NOAA, U.S. Department of Commerce</gco:Cl

ue="dataset”>datasete/gmd:MD_ScopeCode>

Code” codelist

v/resources/is019139/ schema/resources/Codelist/gmxCodelists. xmlaM0_Scape

data.noaa

https:/

acterstrings

</gnd organisationtames>
¥ <gnd: positionName>
¢<gco:CharacterStringsIS0 19115 Metadata Contacte/gco:Characterstrings

«/gnd:positionNames

v <gnd: contactInfo>
v<gnd:CI_Contacts
v hone>

w<gmd:CI_Telephones

vegnd:voice>
o:CharacterString>1-828-271-480@</gco: CharacterString>

</gnd:voices
v<gnd: facsimiles
geo:Characterstrings1-828-271-4876¢/geaCharacterstring>
</gnd: >
</gnd:C1_Telephane>

wegmd:CL_f
vegnd:deliver
co:CharacterString>151 Patton Avenuec/gco:CharacterString>

</gnd:deliveryPoints
v cgud: deliverypoi
corCharacterstringsveach-Baley Federal Building, Room 468¢/gco:cha

erstrings

</gnd:deliveryPoint>
v<gnd

:Characterstrings

cgco:Chara
</gmd:city>
vegnd:administrativedreas
gcoiChara ring:NCe/gro:Characterstrings
</gnd:administrativeAreas

v cgud: postalCodes

v cgnd :onlineResources
w<gnd:CI_OnlineRescurces
v<gnd
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OSIM Landing Page

If record’s Edit State is “WAF_PUBLISH PASS, OSIM_PUBLISH_PASS’, user may view its OneStop

Landing Page

Metadata Records List

Showing 1 to 10 of 15 records

Tasks File Identifier 3

E gov.noaa.ngdc.mgg.multibeam:CALFO3RR_Multibeam

Show Columns: @D File Identifier @ UUID @D Description @D Edit State @D Last Updater @0 Updated

fc04a13¢-623d-45f0-a0ad- Record Name: gov.noaangdemgg.multibeanm:CALFO3RR_Multibeam
50e479365fba Tags: @

Created

Edit State 3

WAF_PUBLISH_PASS,
OSIM_PUBLISH_PASS

cedit.admin  2023-06-29
00:27:26 EDT

e On Metadata Records List panel, select ‘View’ drop-down from Tasks column
o Select ‘OSIM Landing Page’

v1.12.0

Metadata Records List

Showing 1to 10 of 15 records

Tasks File Identifier

gov.noza.ngdc.mgg.multibeam:CALFO3RR_Multibeam

View ~

Validate ~

s seHEMA

Edit = Manage ~ Assess ~

E yuv.nuEa.nycy
CoMET Format

XML ON-test

gov.noaa.nce

Landing Page

{{namespace: @l

Plain Text HTML

{{namespace:
Unresolved 1SO
19115-2 XML
[{(namespacs:
OSIM Landing
Page
[gov.noaate

OSIM Registration
Information

ographicDataset-

—
i

[gov.noaate
processed-co

NODD Metadata
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e New tab opens to record’s landing page in OneStop

Multibeam collection for CALFo3RR: Multibeam data collected abaard Roger Revelle from 02-Nov-06 to o8-
Nov=i6, Port San Luis, California to San Dirgo, California

i st 22t i3 pae of 8 | e 221 of daty caled e Mumbes Batryreeiry Daabaae MEI0E] wrer _

ot 0 Bhan EBecion e mol dunently schabbe

Seladala Mvess .

“ A

Time Perlosd Themes:

S0 1102 I dodhne BRH-1 508 235010 000
e

Map:

* Sl k1
- Insirimarnis;
'
Skl

Matforms:

Bourmsling Coordinabes;
Bourding Bea ctvanrg L4 TEOEREF, 10605000, 1ad S04l 1033600 184T p 0L

DMM Raring:

Aty LPavalabie @ B
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OSIM Registration Information

If record’s Edit State is “WAF_PUBLISH PASS, OSIM_PUBLISH_PASS’, user may view its OneStop
Registration Information page

Metadata Records List

Showing 1 to 10 of 15 records Show Columns: @D File Identifier @ UUID @D Description @D Edit State @D Last Updater @0 Updated Created

Tasks File Identifier 3 Edit State 3

E gov.noaa.ngdc.mgg.multibeam:CALFO3RR_Multibeam fc04a13¢-623d-45f0-a0ad- Record Name: gov.noaangdemgg.multibeam:CALFO3RR_Multibeam | WAF_PUBLISH_PASS, ceditadmin  2023-06-29
50e479365fha Tags: @ OSIM_PUBLISH_PASS 00:27:26 EDT

e On Metadata Records List panel, select ‘View’ drop-down from Tasks column
o Select ‘OSIM Registration Information’

Metadata Records List

Showing 1to 10 of 15 records

Tasks File Identifier

gov.noza.ngdc.mgg.multibeam:CALFO3RR_Multibeam

Edit = Manage =, View = | Assess = Validate -

E YUN.TIUEE.1Y 0y 1> sCHEMA
CoMET Format

XML ON-test

gov.noaa.nce
Landing Page
{{namespace: @l

Plain Text HTML

{{namespace:
Unresolved ISO

19115-2 XML
{{namespace:

OSIM Landing

Page
[gov.noaate

OSIM Registration
Information

[gov.noaztergNen p ] N E e = I o oraphicDataset-
processed-co

—
i
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e New tab opens to record’s registration information page in OneStop

C # data-prod.ncei.noaa.gov/onestop/apifregistry/metadata/collection/comet/1b72bf4f-d446-4d37-9507-bc3dff3e0559 =2 o » 0O o H
1 // 20230705185653
2 /[ https://data-prod.ncei.noaa.gov/onestop/api/registry/metadata/collection/comet/1b72bf4f-d446-4d37-9587-bc3dff3e0559 o
. ™
a v { L
5 « "links™: ~
6 "parsed": "http://data-prod.ncei.noaa.gov/onestop/api/registry/metadata/collection/comet/1b72bfAf-d446-4d37-5587- \’
bc3dff3e8559/parsed”,
7 "xml": "http://data-prod.ncei.noaa.gov/onestop/api/registry/metadata/collection/comet/1b72bfAf-d446-4d37-9507-
bc3dff3e8559/raw/xml"
8 "self": "http://data-prod.ncei.noaa.gov/onestop/api/registry/metadata/collection/comet/1b72bfaf-d446-4d37-9587-
bc3dff3en559™
9 ¥
18 - "data": {
11 "id": "1b72bfaf-d446-4d37-9587-bc3dff3e8559",
12 "type": “collection",
13 - "attributes": |
14 "rawlson": null,
15 "rawXml": "<gmi:MI_Metadata xmlns:gmi=\"http://www.isotc21l.0rg/2005/gmi\"

xmlns:geco=\"http://waw.isotc211.0rg/2005/gco\" xmlns:gmd=\"http://wwm.isotc21l.org/2005/gmd\"
xmlns:gml=\"http://www.opengis.net/gml/3.2\" xmlns:gmx=\"http://www.isotc211.0rg/2005/gmx\"
xmlns:gsr=\"http://www.isotc21l.0rg/2005/gsr\" xmlns:gss=\"http://www.isotc211.0rg/2005/gss\"
xmlns:gts=\"http://www.isotc21l.0rg/2005/gts\" xmlns:xlink=\"http://www.w3.org/1999/x1link\"
xmlns:xsi=\"http://www.w3.org/20081/XMLSchema-instance\" xsi:schemalocation=\"http://wwu.isotc211.0rg/2085/gmi
https://data.noaa.gov/resources/is019139/schema.xsd\" uvuid=\"1b72bf4f-d446-4d37-9507-bc3dff3e@559\">\r\n
<gmd:fileIdentifier>\ri\n <gco:CharacterString>gov.noaa.ncdc:C01425¢ /gco:CharacterString>\r\n  </pgmd:fileIdentifier>\r\n
<gmd:language>\r\n <gco:CharacterString>eng; USA</gco:CharacterString>\rin </gmd:language>\r\n <gmd:characterSet>\r\n
<gmd:MD_CharacterSetCode
codelist=\"https://data.noaa.gov/resources/iso19139/schema/resources/Codelist/gmxCodelists.xml#MD_CharacterSetCode\"
codelListValue=\"utf8\">utf8</gmd:MD_CharacterSetCode>\r\n </gmd:characterSet>\r\n <gmd:hierarchylLevel>\r\n
<gmd:MD_ScopeCode
codelist=\"https://data.noaa.gov/resources/is019139/schema/resources/Codelist/gmxCodelists.xm1#MD_ScopeCode\"
codelListValue=\"dataset\">dataset</gmd:MD_ScopeCode>\r\n </gmd:hierarchylLevel>\r\n <gmd:contact>\r\n

<gmd:CI_ResponsibleParty>\r\n <gmd:organisationName>\r\n <gco:CharacterString>DOC/NOAA/NESDIS/NCET &gt; National
Centers for Environmentall\r\n Information, NESDIS, NOAA, U.S. Department of Commerce</gco:CharacterString>\r\n
</gmd:organisationName>\r\n <gmd:positionName>\r\n <gco:CharacterString>IS0 19115 Metadata
Contact</gco:CharacterString>\r\n </gmd:positionName>\r\n <gmd:contactInfo>\r\n <gmd:CI_Contact>\r\n
<gmd:phone>\r\n <gmd:CI_Telephone>\r\n <gmd:voice>\r\n <gco:CharacterString>»1-828-271-
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NODD Metadata (Beta)

The NODD Metadata view enables users to preview how their ISO metadata will translate into a YAML
file, which is used by cloud service providers in the NODD Program. This view only applies to dataset
collections that are included in the NODD Program.

e On Metadata Records List panel, select ‘View’ drop-down from Tasks column
o Select ‘NODD Metadata’

Metadata Records List

Showing 1to 10 of 15 records

Tasks File Identifier

E gov.noaa.ngdc.mgg.multibeam:CALFO3RR_Multibeam

Edit = Manage =, View ~ | Assess = \Validate ~

E QUG 150 SCHEMA
CoMET Format

E gov.noaa.nce SR OM-test
Landing Page
E=l  {(namespace:falllE

Plain Text HTML

{{namespace:
Unresolved ISO

19115-2 XML

—
i

{{namespace:
OSIM Landing
Page
[gov.noaate

OSIM Registration
Information

=
it

[CIINGEERER NODD Metadata EelElshllseEieia e
processed-co
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Example:

UpdateFrequency: ashMesded
Mame: NOAA IPSS Visible Infrared Imaging Radiometer Suite (VIIRS) Snow Cover Environmental
Data Record (EDR) from NDE
Description: This dataset contains a high gquality operational Environmental Data Record
{EDR)} of snow cover from the VWisible Infrared Imaging Radiometer Suite (VIIRS) instrument
onboard the Suomi-NPP satellite amd is produced by the MOAA Satellite and Information
Service (MESDIS). This product provides both binary (snow or no-snow) and fractional
snow cover for cloud-free areas during daytime. The product alsoc includes gquality
information which provides support information on the guality of snow retrievals.
The algorithm wtilizes WIIRS wisible bands I1 (@.648 micron), I2 (8.885 micron},
I3 {1.61 micron), I4 (3.74 micron), and IS (11.5 micron) at a spatial resolution
of 375 meters. VIIRS Snow Cover products distributed by the NESDIS Data Exploitation
system (MDE) and obtained from the Comprehensive Large-Array Stewardship System
{CLASS) are distributed in single B6-second granules in MetCDF-4 format with metadata
attributes included.
Documentation: https://doi.org/18. 7289/ VSME4IMH
Comtact: "Email ncei.orders@nosa. gov Phone 1-828-271-4808 Fax 1-B28-271-48%¥6 Online
Resource NOWA Mational Centers for Environmental Imformation (NCEI) https:/Swww.ncei.noza.gov
ManagedBy: DOC/NOAASNESDIS/NCEL » Mational Centers for Environmental Information,
MESDIS, MOAL, U.5. Department of Commerce
License: Open Data. There are no restrictions on the use of this data. Use of the
data should cite mMOAA and MESDIS/MCEL as the dataset creator.
Tags:
- climate
- weather
Resources:
h r:llpe: . " .
Description:
Region: "'
ARM: T
Datafthork:
Publications:
AuthorMame: MNOAS - NESDIS - MNCEL
Title: MOW& IPss Visible Infrared Imaging Radiometer Suite (VILIRS) Snow Cover
Environmental Data Record (EDR) from NDE
URL: https://wwa.ncei.noaa. gov)

View schema in YAML preview here
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https://github.com/awslabs/open-data-registry

Assess

Contents of record may be assessed against various rubrics

e On Metadata Records List panel, locate record to be assessed and select ‘Assess’ drop-down from
its row

Metadata Records List

Showing 1 to 10 of 15 records

Tasks File Identifier

. gov.noaa.ngdc.mgg.multibeam:CALFO3RR_Multibean|

Validate =

E gov.noza.ngdc.mgg. mies et
Analysis

) CSW Rubric
E gov.noaa.ncel.oerHE1
DOl Rubric

1SO Rubric V2

- {{namespace:gravityD
OneStop

Readiness

Component Analysis

Shows information based on ISO XML tag
e New tab opens
e Click link in top right corner to go to its data

Metadata Identifier: gov.noaa.ncde:C01532

Ageregation Info | Bands | Citations | Constraints | Coverage Descriptions | Dimensions | Extents | Fomats | Geographic Bounding Box
Georectified Information Information | Identifiers | Instrument: OnlineResources | Operations
Platforms | Process Steps | Range Elements | Reference Systems | Responsible Parties | Series | Sources | Spatial Grids | Temporal Extents

MD_Dataldentification

Count| Component Title Abstract
INOAA GOES-R || The Solar Ultraviolet Imager is a telescope that monitors the Sun in the extreme ultraviolet wavelength range. SUVI observes and characterizes complex active regions of the Sun. solar flares.
Series Solar and the eruptions of solar filaments which may give rise to coronal mass ejections. Depending on the size and the trajectory of solar eruptions, the possible effects to near-Earth space and Earth's
1 | Ultraviolet Imager ||magnetosphere, referred to as space weather, can cause geomagnetic storms which disrupt power utilities, communication and navigation systems. and may cause radiation damage to orbiting

(SUVI) Instrument |satellites and the International Space Station. SUVT observations of solar flares and solar eruptions provide an early warning of possible impacts to Earth's space environment and enable better
Calibration Data  ||forecasting of potentially disruptive events on the ground.

Top

SV_Identification

[none found |

Top

CI_Citation

Count Component Title Date Citation Identifier
1 GOES-R Calibration Working Group
1 Global Change Master Directory (GCMD) Data Center Keywords 2018
1 Global Change Master Directory (GCMD) Instrument Keywords 2018
1 Global Change Master Directory (GCMD) Platform Keywords 2018
1 Global Change Master Directory (GCMD) Project Keywords 2018
1 Global Change Master Directory (GCMD) Scicnee Keywords 2018
1 [NOAA GOES-R Series Solar Ultraviolet Imager (SUVI) Instrument Calibration Data 2015-01-01 gov.noaa.class:SUVIINCAL
gov.noaanede:C01532
Top
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CSW Rubric

Identifies ISO metadata elements that support the Open Geospatial Consortium Catalog Services for the
Web (CSW) Specification
e New tab opens

ISO 19115 Catalog Services for the Web Report

This report identifies SO metadata elements that support the Open Geospatial Consortium Catalog Services for the Web (CSW) Specification. The elements are listed in three groups: Core Queryables, Core Returnables, and Additional
Quervables. The Rubric at the top of the report summarizes the results. Each spiral is represented by & row in the rubric. The columns show the % of the elements in that spiral that exist in the record. Click the spiral name for mere
details. This report is produced using this sty . Pleaze contact Ted Habermann if vou have questions or suggestions.

Title: NOAA GOES-R Series Extreme Ultraviolet and X-ray Irradiance Sensors (EXIS) Instrument Calibration Data
Total Spiral Score: 29/36

Spiral None 1-33% 34-66% | 67-99% Al
T ——

Core Queryables Score: 10/12

The Open Geospatial Consortium Catalog Services for the Web (CSW) standard defines 12 "Core Queryables” that must be supported in any compliant implementation. Profiles of CSW map these queryables to concepts and xPaths for
particular metadata dialects.

Score| Artribute Description Path
{Count)
Subject Keywords, usually from a shared  |/*/gmd:identificationInfo/™ gmd:descriptiveKevwords/ gmd MD_Keywords[gmd:type="theme') gmd:kevword geo:CharacterString
1 vocabulary, that describe the topic
or theme of the resource. }

Subject A citation to the source for the subj | /*/gmd:identificationInfo/*/gmd:descriptiveKevwords/ gmd MD_Keywords[gmd:type="theme')/ gmd:thesaurusName/gmd:Cl_Citation/gmd:title/gco:CharacterString
Thezaurus ect (theme) keywords. This field iz
not included in the CSW Specifica
tion but it is impertant when keyw
ords from a shared vocabulary are
used.

Title A short description of the resource. ||/*/gmd:identificationInfo/* gmd:citation smd:CI_Citation'gmd:title/gco: CharacterString
The title should be descriptive
enough o that when a user is
presented with a list of titles the
general content of the data set can
be determined. hore

Abstract A summary of the content of the */gmd-identificationInfo/* zmd:abstract/zeo:CharacterString
resource.

AnyText A target for full-text search of Many text paths
character data types in 2 catalogue.
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DOI Rubric
e Mandatory for DOI Minting

o This evaluation tests for the existence of a creator, title, publication date, and publisher in the
metadata record and provides a preview of the content

e Mandatory for Citation

o This evaluation tests for the existence of a creator, title, publication date, publisher and DOI
in the metadata record and provides a preview of the content

e Mandatory for Landing Page

o This evaluation tests for the existence of all the fields required to provide a useful and

meaningful DOI landing page
e Recommended for Landing Page

o This evaluation tests for the existence of all the fields recommended to provide an even more

useful and meaningful landing page

e New tab opens

Rubric Assessments for Digital Object Identifier Readiness

Mandatory for DOI Minting

This evaluation tes
should be the =

' content in the metadata record

Mandatory for Citation

Creator. (publicationYear). Title. Publisher DOL
Mandatory for Landing Page

tests for th £all the fields d d

:26ul DO! Lending page.

Recommended for Landing Page

‘This evaluation tests for the existence of 2 creator, title, publication date, publisher and DOI in the metadata record and provides a preview of the content. If these values exist in the metadata then we can automatically generate 2 recommended citation from the metadata content.

Sor the existence of  creator, tifle, publication date and publisher in the metadata record and provides 2 preview of the content. Ifthese values already exist in the metadata then we can astomatically mint a DOI from the metadata contert. The content used to minta DOI

[Explanation

[Fields [Content exists 1o metadata
lrecord.
[Content missing fom metadata
lrecord.

[ ot wsed for assessment.

tests for £all the el provide an even more useful axd meningfal landing pege.
L Toutof 0 [Tourof10 IS0 Metadaia Content and Location
" Nfandatory Nndatory  [Recommended "
[Felds o DOI hating| T Ciation o Landing Page for T ding Page P V41 path
~GOES R Algortt Working Group - prinepallovesigator
- |- - GOES-R Algorithm Working Group - author |0/ gmd:vD_D: gmdcitation gmad C1_Ctation' amd-CL] ‘emd-role/gmd: C1_RoleCodeltext(= originator or
reator(s) i} fexO~princpalinvesigtor o tex)~auor o ortext TJend
Note | - GOESR Series Program - orgizator TR o T L ol emons et 12D
- GOES.R Series Program - autaer
P“b"“m“ bots |/ emd:MD_Dtaldentification/ gmd citation'gmd:CI_Citation/smd:date/smd:C]_Date'gmd:dateType/gmd CI_DateTvpeCodeftext()="creation’ or text()=publication’]) and
pacic 3  emud VD Dataldentifcation emecitation e CT_Cation em-date md:C1_Date gmddateltext() '=1)
Citat
Fieds . [Tite e, SOES R Setes Emree Ulkiacole and Suay Traiios S0 ng MD) Dataldenifiction/gmd-itton/gme: C1_Ciation g™
[Pabert [ DOC NOAA NESDIS NCET= Namoral TEmdiD T cston pud CL_CHaten el md LR 0= pebibar]) 5
[nformaton, NESDIS, NOAA, US. D ? Commarce - pubtsher | nd MD"Darademiiction o cation g " Ciation et esponibePary, gnd C1 R spomsiblebary md-cvgaatonName [ty 2 )
S ND_Dealdenit catin g d-ciation gmd-CL Caton emd dentifer smd MD_ldeier gmd-code gmx-Anchor Gk Freflcomamms. don)]
[
el
(Consraints lotherRestrictions atherRe (emd resourceConsraints/gma: MD_LegalConstraints/gmduseCanstraints/gmd: MD_RestrietionCodel@eodel istValue="therRestrictions
(Code=Other
Dateset o s doe whon et [ emdresouceC: i} D_LezalConsraint md-ol TS
[Citation [Cite this dataset when used I Sretnts omd M D el Consireint gmd-ofaerC CiH])"
 Eviremne Uliaviolet 0 Xoray radianee Semmors detect solarsoft Wy
- irsdnce sl e et el wsbancen e ST | o p patsentin mdataricties0 ]
[ Escth Sciemoe = Spectal Engimeering = Inared Wavelengts = Semser
(Counts
Theme ‘e MD Dataldestiication s descriptveKeywords gmd-MD_Kerrwords pindiype gmnd:MD_Keywword TypeCode @eodeL itVahue=theme] and
IKeywwords | Earth Science > Spectral Engineering > Visible Tarelengtis > Sensor ‘EndMD Dateldentifiation gmd-deserpiveK efiords gmd:MD Kettwords gmd-EetwordsltexiD!=1
otz
escriptive [PE== =MD Deallentfcatios gmd deserpiveReywords g 1D Kepvordygmd pe gmd 1D Keyword TypeCode GeoteLiValuemplace]and
oa [Kerrords ‘£ MD Dataldemtfcation gmddescripiveKeirords fmd-MD_Ketwords gme: =]
[ ‘SEND_Dataldentification smd-vtafus gmd1D_ProgressCode ZoodeLiValue
Raitenance = mdMD ) e ; 2md D2 de @codeListValue
requency
Meintenance SO
|,\mes & gmd:MD } & 0!=]
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ISO Rubric V2

Tool to confirm if a record adheres to NOAA metadata best practices
Displays ‘Completeness Score’, as well as scores for each category
e New tab opens

Completeness Rubric for: NOAA GOES-R Series Solar Ultraviolet Imager (SUVI) Instrument Calibration Data

Completeness Score: 81% + 17

Resourss Hirarchy Level stass? —

CATEGORY RUBRIC REQUIREMENTS.

5= planned.

=== = = ] =] =) =) =) (=]

for bas

ofthe re

LABEL (COUNT) RULE SCORE S0 EXPLORER LINKS

sy Level

ges/SEIS INSTSALENG 63

o, NESDIS, NOAA, U S. Depament of Commaree ~ Customer Enga;

OneStop Readiness

User Guide for Data Managers: OneStop Data and Metadata Improvement Tier Guidance v2.1

e [f ‘Rubric V2’ has not already been run for record, message appears ‘You need to run the rubric

assessment for this record, please do that and refresh this page.’
o Click ‘Run Rubric V2’ button in message

A\ You need to run the rubric assessment for this record, please do that and refresh this page.| Run Rubric V2

v1.12.0

85



https://docs.google.com/document/d/1aZ_Ckd7u-ofHrL_EAiItjUDwkKFkE7KLCqTJNVvp8tY/edit#heading=h.rl0zb7u9fxb8

e Record’s Completeness Score page displays

Completeness Rubric for: NOAA Himawari 8 Advanced Himawari Imager (AHI) Level 2 Cloud Top Height from STAR

Completeness Score: 100% + 26.8

'series’ — Status: 'onGoing'

Resource Hierarchy Le

CATEGORY . EXTSESgﬁEDIT RUBRIC REQUIREMENTS
Identification 100% + 3 Required
Access 100% + 1 CONGitional - not required when Resource Hierarchy Level =fieldSession' or Status= ‘planned
Goverage 100% + 4 Required
Gontent 100% + 4 GONitional - not required when Resource Hierarchy Level = fieldSession’
History 100% + 5 Required
Quality 100% + 1 CONditional - not required when Resource Hierarchy Level = fieldSession’
Gonnections 100% + 8 Required
Metadata 100% + 1 Required
Associated Resource +3 Highly Recommended
Aftribution +4 Highly Recommended

About Completeness Rubric
More Information
Contact

o (D ) )

Identification  The Identifeation Category provides content needed for basic discovery of he resource. I includes the flle, an absiract, theme keywords, point of contact, status and Resource Hierarchy Level

Category
9/9+3
LABEL (COUNT) RULE SCORE METADATA CONTENT GUIDANCE: XPATH AND ISQ EXPLORER LINKS
Resource Hierarchy Level Required 1 series Igmi-I_| chyLeveligmd:MD_ScopeCode/@codeListValue
)
Resource Title Reauired 1 NOAA Himawari 8 Advanced Himawari Imager (AHI) Level 2 Cloud Top Height from STAR ligmd:MD_D: G
(0]
Resourcs ID Recommended EC ligmd:MD_D: 11 i |
a
Abstract Reauired 1 This dataset contains a high quality level 2 cloud top height product from the Advanced Himavrari Imager (AHI) instrument  /igmd-MD_Dataldentification/gmdabstract
[ti] onboard the Himawari-§ salelile that is operated by the Japanese Meteorological Agency (JMA) and is produced eperatio
nally by th (etc)
Purpose Required 1 CTH is ertical in determining the impact of clouds on the Earth's radiation budget. The dataset is aiso helpful in aviation for  /igmd-MD_Dataldentiication/gmd purpose
) supplementing upper-level cloud information o the ground-based Automated Surface Obsenving System (ASOS), and initi
aliza (..etc)

e Close Completeness Score tab and on Metadata Records List panel, locate same record and select
‘Assess’ drop-down from its row
o Select ‘OneStop Readiness’ to view assessment

Q Silver Tier

OneStop Readiness Assessment

Himawari 8 L2 Cloud Height from AHI
Rubric Score: 100%

@ Rubric Score is above 90%

@ URL to a browse graphic thumbnail (view image)

@ Cannot reference another collection in the gmd:parentlidentifier field
& GCMD Science Keywords

& GCMD Organisation Keywords

& GCMD Place Keywords

& GCMD Keyword thesaurus titles following NOAA's best practice

OneStop Readiness Assessment assumes this collection has associated granules that conform to 1SO Lite guidance. Currently,
granule association is being ignored when tier compliance checks are performed.
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Validate

Validate ISO

A metadata record can be validated using XML Schema Definition (XSD)

e On Metadata Records List panel, locate record to be validated and select ‘Validate’ drop-down
o Select ‘Validate ISO’

Metadata Records List

Showing 1to 10 of 15 records

Tasks File Identifier ¥

Edit =~ Manage ~ View ~ Assess -, Validate ~ :

E gov.nozangdomgg.multibeam: R T T e

e  When validation run finishes, ‘Validate ISO’ page opens in new tab
o Ifrecord is compliant with ISO XSD schema (no issue is found) ‘Validation Result:” field
displays ‘true’

gov.noaa.ngdc.mgg.multibeam:CALFO3RR_Multibeam
XL

Uuid foh4a13c-623d-45f0-a%ad-50e479365fha
View Name: convert-comet-to-iz019115-2
Validation Result: true

Validation Summary: line: 0, success

e Ifrecord is not compliant with ISO, error messages are shown with line numbers
o Error message lines are links

# Validate: JPSS ATMS SDR for ref ALD

JPSS ATMS SDR for ref ALD

Uuid 8bf93f83-4de0-493e-aed4d-d9730fe06730

View Name: convert-comet-to-iso19115-2

Validation Result: false

Validation Summary: line: 3435, evc-id.2: There are multiple occurrences of ID value 'boundingGeographicBoundingBox'.

line: 3435, cvc-attribute.3: The value 'boundingGeographicBoundingBox' of attribute 'id' on element
gmd:EX_GeographicBoundingBox' is not valid with respect to its type, 'ID".

line: 3539, evc-id.2: There are multiple occurrences of 1D value 'boundingGeographicBoundingBox'.
line: 3539, cvc-attribute.3: The value 'boundingGeographicBoundingBox' of attribute 'id’' on element
gmd:EX_GeographicBoundingBox' is not valid with respect to its type, 'ID".
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At ‘XML, click ‘Show XML’ to view all XML code
At ‘Validation Summary’, click line link to view XML code for error
o XML code appears above text

o User must refer to ISO Editor form to correct listed errors

# Validate: JPSS ATMS SDR for ref ALD

JPSS ATMS SDR for ref ALD

<gmd:CI_OnLineFunctionCode codelist="https://data.noaa.gov/resources/is019139/schema/resources/Codelist/gmeCodelists.oml#C
</gmd: function>
</gnd:CI_OnlineResource>
</gmd:onlineResource>
3425. </gnd:CI_Contact>
</gmd: contactInfo>
<gmd: role gcoinilReason="mizsing” />
</gmd:CI_ResponsibleParty>
</gmd:citedResponsibleParty>
3430. </gmd:CI_Citation>
</gmd:sourceCitation>
<gmd: sourceExtent>
<gmd: EX_Extent>
<gmd: geographicElements>
3435. <gmd:EX_GeographicBoundingBox id="boundingGeographicBoundingBox">
<gmd: extentTypeCode>
<gco:Boolean>1<¢/gco: Boolean>
</gmd: extentTypeCode>
<gmd:westBoundLongitude>
3440. <gco:Decimal>-188</gco: Decimal>
</gmd: westBoundLongitude>
<gmd: eastBoundLongitude>
<gco:Decimal>186</gco:Decimal>
</gmd: eastBoundLongitude>
3445, <gmd: southBoundLatitude>
<gco:Decimal>-86</gco:Decimal>
</gmd: southBoundLatitude>
<gmd: northBoundLatitude>

Uuid 8bf93f83-4de0-493e-aedd-d9730fe06730
View Name: convert-comet-to-iso19115-2

Validation Result:
Validation Summary:

: The value 'boundingGeographicBoundingBox' of attribute 'id' on element
'gmd:EX_GeographicBoundingBox' is not valid with respect to its type, 'ID".

line: 3539, cvc-id.2: There are multiple occurrences of ID value 'boundingGeographicBoundingBox'.
line: 3539, cvc-attribute.3: The value 'boundingGeographicBoundingBox' of attribute 'id' on element
'gmd:EX_GeographicBoundingBox' is not valid with respect to its type, 'ID".
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Data Stewardship Maturity Questionnaire (DSMQ)

New Record

New DSMQ records are created one at a time using ‘Create’ button

Record Actions:

Mew Record

Create

e In Record Actions panel, click ‘Create’
e From ‘Select a From’ dropdown, select ‘Data Stewardship Maturity Questionnaire (DSMQ)’

Create a new record

Select a form

I - Select Form -- )

-- Select Form --

Data Management Plan
IS0 Editor
Simple Editor

o C(lick ‘Create Record’

Create a new record

Select a form

e e e e e ey

DSMQ - use this form to complete a Data Stewardship Maturity assessment

Create Record
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e Message box with ‘Introduction to Data Stewardship Matrix Questionnaire’ appears
o To not have message box appear again, check ‘Don’t show introduction’ at bottom of box
e Close

Introduction to Dataset Stewardship Matrix Questionnaire

rship maturiy of your dataset utiizing the Data
loped jointly by the National Center for
nstitute for Climate and Satelites - North Carolina
leveraging insttutional and community expertise an; ices. The DSMM development
was initated by the NOAA Climate Data Record program an S-NO).

The completion of this questio il help bring inform: data management and stewardship
pplied to your dataset to users by curating a standard-based data quality metadata record and a
data stewardship maturity report (DSMR). It will also allow your dataset to take full advantage of
op Ul's relevancy ranking functionaliy.

We anticipate the questionnaire wil take approximately 30 minutes to complete. It is expected
information required may come from product SMEs, data managers, metadata specialists, and/or access

specialsts.

low you to

be provided
fy what s expected in sach ope cet. Finally,
lue your feedback and would wel

at the end of the questionnaire

O Don't show introduction

e CoMET/DSMQ defaults to General tab

Note: User may select blue ‘Create’ button at top center of page or bottom center of page at any point
after entering a ‘Record Name’

e All fields in all tabs must be completed
Create in CoOMET Sandbox

Record Name*  -Internal CoMET Record Name- Edit Status: DRAFT

DS MQ Question naire Evaluate Questionnaire  View Scorecard Ove

Preservability (0/5) Accessibility (0/5) Usability (0/5) Production Sustainability (0/5) Data Quality Assurance (0/5)
Data Quality Control/Monitoring (0/5) Data Quality Assessment (0/5) Transparency/Traceability (0/5) Data Integrity (0/5)

A Dataset short name. [A short name that is descriptive of the data product which, preferably, is 30 or less characters of letters, numbers, hyphen(s) and/or underscore(s)
without any space or special characters. For example, NOAA-NSIDC_PMSIC_CDR-v2. More detailed explanation here: http:/inyurl. com/DSMMguide.]

B. Dataset title. [Free text for dataset long name, including product version. For example, NOAA/NSIDC Passive Microwave Sea lce Concentration Climate Data Record
(CDRY), Version 2.]

Collection Level Template for OneStop

C. Dataset information URL(s). [Online resource of dataset, including Digital Object Identifier (DQI) landing page. For example, http://nsidc.org/data/G02202/.]
|+Add Information URL

D. Dataset abstract. (A short and general description of the data collection as that in the collection-level metadata record.)

[ABSTRACT: REQUIRED] This template record contains all of the fields required and recommended for OneStop collection level metadata
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o AtC,, click ‘Add Information URL’
o Enter URL in field
o Click red trash can to delete URL

# Validate: gov.noaa.ncdc:C01532

gov.noaa.ncdc:C01532
XL

Uuid 6808f90d-1de1-43af-9887-935b1257661a
View Name: convert-comet-to-iso19115-2

Validation Result: true

Validation Summary: line: 0, success

C. Dataset information URL(s). [Online resource of dataset, including Digital Object Identifier (DOI) landing page. For example, hitp:/insidc.org/data/G02202/ |

+ Add Information URL

e Click ‘Next’ at bottom of page to move to next tab

e OR go back to top of page and select desired tab

Preservability (0/5) Accessibility (0/5) Usability (0/5) Production Sustainability (0/5) Data Quality Assurance (0/5)
Data Quality Control/Monitoring (0/5) Data Quality Assessment (0/3) Transparency/Traceability (0/5) Data Integrity (0/5)

e Tooltips with additional information will appear when user hovers cursor over underlined text

C. Dataset information URL(s). [Online resource of dataset, including Digital Object Identifier (DOI) landing page. For example, hitp://nsidc.org/data/G02202/]
[+ Add Information URL

{ Persistent unique identifier assigned by an external organization and standardized by the International Organization for Standardization (150).

e Some responses open additional questions, e.g. at 4.1, selecting response ‘c’opens question 4.1c

Product Sustainability: The state of data production being sustainable and extensible

4.1 What best describes the level of commitment for continuously maintaining the dataset online and extending the dataset?

O a) The production of the dataset is Ad Hoc. (A dataset existed or maintained as a result of someones research interest.)
O b) The sustainability of the dataset is tied to the obligations of a grant.

® ¢) The production of the dataset is sustained by institution or international support. [e.g., QISST vs national or international support (.9., USCRN, GHRSST, &tc )]

4. 1c What institution or international support sustains the production of the dataset? Please provide a URL. [e.g., Optimum Interpolation Sea Surface Temperature
(QISET) vs national or international support [2.g., U.8. Climate Reference Networks (USCRN), Group for High Resolution Sea Surface Temperature (GHRSST), efc.]]
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e To save initial data, click ‘Create’ at top of page

Create in NOAA/NESDIS/star/

Record Name™ |LHager_Test9 Edit Status: DRAFT

o Or click ‘Create’ at bottom of page

o User may go back later to edit record

e [f data is missing from ‘Dataset Short Name’, ‘Dataset Title’ or ‘Dataset Abstract’ fields, fields
will briefly highlight as pink

Create in NOAA/NESDIS/star/

—
Record Name* LHager_Test & Edit Status: DRAFT ::

|
DSMQ Question naire Evaluate Questionnaire  DSMM Questionnaire User Guide

Preservability (0/5) || Accessibility (0/5) | Usability (0/5) || Production Sustainability (0/5) Data Quality Assurance (0/5)
Data Quality Control/Monitoring (0/5) | Data Quality Assessment (0/5) | Transparency/Traceability (0/5) Data Integrity (0/5)

A Dataset short name. [A short name that is descriptive of the data product which, preferably, is 30 or less characters of letters, numbers, hyphen(s) andfor underscore(s)
without any space or special characters. For example, NOAA-NSIDC_PMSIC_CDR-v2. More detailed explanation here: http:/tinyurl.com/DSMMguide ]

B. Dataset fitle. [Free text for dataset Iong name, \HC\UQII’IQ DI’OULIC[ wersion. For example. NOAA/NSIDC Passive Microwave Sea Ice Concentration Climate Data Record
(CDR), Version 2]

|COIIecti0n Level Template for OneStop |

C. Dataset information URL(s). [Online resource of dataset, including Digital Object Identifier (DOI) landing page. For example, hitpi/nside.org/data/G02202/
[+ Add Information URL |

D. Dataset abstract. (A short and general description of the data collection as that in the collection-level metadata record.)
[ABSTRACT: REQUIRED] This template record contains all of the fields required and recommended for OneStop collection level metadata

P

E. Data provider point-of-contact. [Each entry is grouped by Name (First Last), email. and affiliation of data provider(s). For example, Walter Meier, Walt Meier@nasa.gov,
NASA Goddard Space Flight Center (GSFC).]
+ Add Point of Contact

e Message appears ‘Record created successfully’

A\ Record created successfully.
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e Metadata Records List page reloads
o New record at top of Metadata Records List

Metadata Records List

Showing 1to 7 of 7 records

Tasks File Identifier ¥

Show Columns: @0 File |dentifier UUID @D Description @D Edit State @D Last Updater @D Updated Created

Description 3 Edit State &

Last Editor 3

Updated $

Group

E ?:;:::)Name: LHager_Test 04 DRAFT lori.hager 2023-01-20 15:31:27 EST
Edit
e On Metadata Records List panel, locate record to be edited and select ‘Edit” drop-down from its
row
o Select ‘Data Stewardship Maturity Questionnaire (DSMQ)’
Metadata Records List
Showing 1 to 5 of 5 records
Data
Management Plan i:04741330920927309
Data Stewardship 7 aEmEre INEE ¢
Mﬂturrt}r RFETEOL N 120FTFLL0 3
Questionnaire
(D5MQ)
i 1:8362008327104505
IS0 Editor
il = Eelisy :373224862614420
Beta
e Record opens in new tab
e Edit Metadata as desired
e Click ‘Save’ at top right of page or bottom of page
e Message appears ‘Record updated’
e Editing Record Page Reloads
i M Record updated
Editing Record: gov.noaa.ncdc:C00803
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e [f ‘Exit’ was selected and no changes made to record, page reloads to Metadata Records List
e If changes were made, message box appears

data.noaa.gov says

There are unsaved changes. Do you want to exit without saving them?

e To exit without saving changes, click OK
e To save changes, click Cancel, then Save

Evaluate Questionnaire

User may utilize ‘Evaluate Questionnaire’ functionality at any point in Editing process to receive
a maturity score for each section of questionnaire

o Click ‘Evaluate Questionnaire’

DSMQ Questionnaire

e Each tab displays its Evaluation score
o All questions in a tab must be answered to produce a score

Preservability (5/5) Accessibility (1.5/5) Usability (1.5/5) Production Sustainability (2.5/5) Data Quality Assurance (2/5)
Data Quality Assessment (IV3) Transparency/Traceability (1/5) Data Integrity (2/5)

Data Quality ControlMonitoring (2.66/3)

If record originally created in ISO Editor - Record Name, Dataset Title, and Dataset Abstract are
automatically entered in DSMQ record

View Scorecard Overview
e To aid in interpreting the results of assessment, click ‘View Scorecard Review’

DSMQ Questionnaire

Production Sustainability (2.5/5) || Data Quality Assurance (2/5)

Preservability (5/5) | Accessibility (1/5) | Usability (4.66/5)
Data Quality Control/Monitoring (2.66/5) | Data Quality Assessment (0/5) || Transparency/Traceability (1/5) || Data Integrity (5/5)
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e Data Stewardship Maturity Matrix scoreboard opens

Overview of Data Stewardship Maturity Matrix with Key Components, Maturity Scale, and Acceptance Criteria. This scoreboard is useful for
interpreting the results of your assessment
Document ID: NCDC-CICS-SMM_0001 Maturity Level as of
Voo R 1. 1255204 Dataset Name e
Stewardship Maturity Matrix for Digital Environmental Data Products
Produ Data Qu: Data Quality ta Quality Transparency
Maturity Scale | Preservability Accessibility Sustalnah Assurance Cnmml,.fManilnrlng Assessment [Traceability Data Integrity
Any storage location Mot publicly availabie uuuum nmenl!vmunm Limited product information Unknown ar no data
11~ L Persar Naﬂmu nmum . unmm e wlrmmlul basis Fh’;d\-‘:::'m e e
’ u known
Ad Hoe deliverable R hmormm assassed (method and
Not Managed reuirement resalts aniina)
Non-designated Publicly available Mo standard Short-term ‘Ad Hoc and random Sampling and analysis are Level 1+ Product information avadablein  Data ingest integrity
Level2- rewosery Direct fle download (e.2., dota fomat individual PI's DA procedure not e Research product Frerstore vwiieble
Minimal via FTP senver) hed (grant  defined Lot assessed (method and T
- Linited] archiving Collectionfdataset level (e user's guide) ‘obligations) Limited product specific results anline) Swchnology)
lm metadata searchable online metrics defined &
Limited implemenited
Designated archive Level T+ Community Standard- Madium-term DOA procedure defined Lovel 2+ Level 2+ Algorithmyrmethod modal Level 2+
based and Thearetical Basis Document
Redundancy Nan-standard data service s =L Samplngandansllwe  Opermonslpruduer - LSS, Bl 06 e e ieahy
Level 3 - Community-standard Umited data server S verifia
L. ot automatic results online) Dataset configuration menaged
Intermediate - e saurce code, product delverables with Community matrica dafined (om)
Managed invted archiving saarchable protaasing cafard data L=l v and partially Implemented Unigue Object identifier (010)
Defined, Partlally  process standards metrics o] ol deline Fracedure documented and g ot
avalihla aulima documentation, seurce code)
’ Data citation tracked
fe g utifizing Digital Object
Identifier {DOA) system)
Level 3+ Level 8+ Level 3+ Long-term DOA procedure wel Level 3+ Level 84 Level 3+ Level 34
Conforming to c . data i (o8 fuily Anomaly detection procedure _ Quaity metadata Operational Algorithm Data access integrity
communiTy archiving serdoes subsettine. Batir . nd andfully  assessed (methodand  Description (OAD) anline, 0N verifiable
standards. Enhanced data server e R available onfine with implemented using reslts anline) assigned, and under CM
. master refevenca data community metrics, o Confarming ta
climatalogy, error process in plsce B . . Limited quakty " o
e A Limited data quaiity automatic, tracked and i community data integrity
T “"'“Mim sasurance metadata reported technalogy standard
Dissemination report Limited quality menitoring
metrics defined and i
implemented internally
Level 4 « Lovel &+ Level 44 Lavel 4 + Lovel 4 4 Level 4« Level 4+ Level 4+ Level 44
Archiving process Dissemination reports " . . . " :
Level 5 - Enhanced online Matignal or DOA procedure. Cross-validatian of temporal Assessment System ]
— performance available online ity fe.g, performed on a - verifiable:
ptimal controlled, tipl e o
AT nology Confarming ta Prysical cansistency theck Lh availabie oniine fe.g. data signature
Level 4 + " standard changes planned data formats) Changes for community quality - Conforming to technology)
Measured , Fudted Community metrisof  techaviogyplanned  metadata & standards o0 ¢ ‘m'; M"M‘ community quality Performance of data
Controlled, '“'“"r:;:": data characterization [EUT— i metadata & standards imegray check manitored
Audit planned ":m:‘s“ feedback in nllu Estermi renking and

e Tab headings are in dark blue row across top of scoreboard
e [evels of completeness are in green column on left
e Table is an interpretation of level of each section
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Metadata Record Groups

e From Home page, select ‘Metadata Record Groups’

A 2 lori.hager B Log Out @ Dark Mode Off

jon Metadata Editing Tool
PHERIC ADMINISTRATION Records >~ Access Apps ~ User Guides ~

A Home

CoMET
Collection Metadata Editing Tool

Records

Search for records or choose from a list.

Access Metadata Records

ata Record Groups

sion 1.12.0 ncei.collection-manager.support

Privacy Policy ~ Freedom of Information Act  Information Quality ~ Disclaimer ~ Take Our Survey  Department of Commerce  NOAA  NESDIS
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Users May Have Different Roles For Different Record Groups

e For example, in ‘Record Group List’, below ‘Members’ heading see username lori.hager

o In ‘Demo’ and ‘NOAA/NESDIS/ncei/oer’, user lori.hager has ‘Metadata Editor’ role
m  User can create, edit, and delete records, among other actions, for this record group
m  User cannot perform actions exclusive to Publishers or Group Managers

o In ‘NOAA/NESDIS/ncei/gult_atlas’, user lori.hager has ‘Metadata Publisher’ role
m  User can publish records, among other actions, for this record group
m  User cannot perform actions exclusive to Group Managers

o In ‘templates/’, user lori.hager has ‘Group Manager’ role
m  User may create record groups, add or remove group members, among other actions, for

this record group

- = =
A 2 loril & Log Out Dark Mode Of
- COMET | colic § & lorihager EbLog Out @B e
. NATIONAL OCEANIC C ADMIN N Records * Access Apps * Use S
-
M Home / = Metadata Record Group List
Search groups © Create Record Group

Record Group List

Showing 1 to 9 of 9 records

Name & Members Date Created & Last Updated ~ Last Updater &

Demo kathy.martinolich EErI 2014-07-01 2023-08-17 jeri.reeves

lori.hager
cedit.group TN

MNOAA/NESDIS/ncei/oer/ jason.v.weick 2020-01-02
kathy.martinolich I
fori hager

NOAAMNESDIS/ncei/gulf_atlas/ jason.v.weick [T 2023-08-02 2023-08-17 charles.burris
lori.hager
kathy.martinolich EEIT g

templates/ lori.hager EEF " 2020-01-02 2023-07-20 charles.burris
charles.anderson
philip jones
Sarah.Oconnor

charles burns

v1.12.0 97



Create a Record Group

Note: Any user role may create a record group
User will be Group Manager for record group created
e C(Click ‘Create Record Group’

Record Group List

Showing 1 to 9 of 9 records

Last Updated &

[LLKED 12 Group Manager | 2020-01-02

2022-07-20 charles.burris
Lauren.Jackson

e Enter Record Group name in ‘Name’ field
e ‘Description’ field is optional
Click ‘Create’

Create Record Group

I Name (required)

LHager_Test Group2

Description

o (Get message ‘Record created’

A Home / i= Metadata Record Group List

| ——— e
H A Record created.
i

Metadata Record Group List

Showing 1 to 10 of 130 records

Name %

Form Group % Last Updater # Last Updated % Date Created %
LHager_Test Group CoOMET Form Group lorihager 2023-07-05 13:45:22 EDT 2023-07-05 13:45:22 EDT
STP_Solar_Images_OLD STP_Solar_Images Jerrireeves 2023-06-30 08:43:44 EDT 2014-09-16 13:16:24 EDOT
Pauls Super Happy Fun Group CoOMET Form Group Jerri.reeves 2023-06-30 08:42:40 EDT 2021-08-10 12:12:11 EDT

Search groups @ Create Record Group

v1.12.0
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Delete a Record Group
Note: Action available only to Group Manager user role

e From ‘Record Group List’, select record group to be deleted

A Home / i=Metadata Record Group List

Search groups

Record Group List

Showing 1 to 10 of 10 records

© Create Record Group

Name ¢ Members Date Created « Last Updated ¢ Last Updater ¢
LHager_Test Group2 lori.hager CETIEed 2023-08-22 2023-08-22 lori.hager
e C(lick ‘Delete Record’
Show Record Group

Mame LHager_Test Group2

Web Accessible Folder NO WAF SET

Form Group CoMET Form Group

Last Updater lori.hager

Date Created 2023-08-22 15:45:29 EDT

Last Updated 2023-08-22 15:48:29 EDT

Members lorihager

Edit Delete Record
I

e C(lick ‘OK’ to confirm deleting record group

o All records in record group will also be deleted

bllection Metadata Editing Tool
ND ATMOSPHERIC ADMINISTRATION

| Group List / B record Group: Vie

MName

Wehb Accessible Folder
Form Group

Last Updater

Date Created

Last Updated
Members

Show Record Group

data.noaa.gov says

All records associated with the record group will be deleted too. Are

Cance'

Records ~ A(
you sure to delete the record group?

LHager_Test Group2

NO WAF SET

CoMET Form Graup
lori.hager

2023-08-22 15:46:20 EDT
2023-08-22 15:46:29 EDT

lor hager (EEmTT==—

Delete Record

v1.12.0
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e C(Click ‘OK’ again to confirm deleting record group

data.noaa.gov says
ollection Metadata Editing Tool g y

ND ATMOSPHERIC ADMIMISTRATION Are you really sure to delete the record group? Records = Ac

Cance'
| Group List / B record Group: Vie

Show Record Group

MName LHager_Test Group2
Web Accessible Folder MNO WAF SET

Form Group CoMET Form Group

Last Updater lori.hager

Date Created 2023-08-22 15:46:29 EDT
Last Updated 2023-08-22 15:46:29 EDT
Members lori.hager

Delete Record

' \
1 [A Deleted record group <<LHager_Test Group2 > >] |
| |

Record Group List

Edit Record Group Forms

Note: Action available only to Group Manager user role

e From Metadata Record Group List, select record group

= Metadata Record Group List

Q cCreate fec

Record Group List

Showing 110 0 of 3 recor

Mama 3 Member Date Crested & Last Updated & Last Updater &
/et paullemieux T 2021 -04-14 2023.08-23 i hager
kori_hager ===
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e Click ‘Edit’

Show Record Group

Name MNOAASMESDIS/ star/

Description STAR WAF

Web Accessible Folder NOAAMNESDIS/star/

Web UUID 58873f11-8bbb-473c-83d4-546406537h99
Form Group CoMET Form Group

Last Updater lari.hager

Date Created 2021-04-14 12:08:54 EDT

Last Updated 2023-08-23 11:14:50 EDT

Members lari.hager

paullemieu: (CETIIEETD

Edit Delete Record

e Changes can be made to ‘Name’ and ‘Description’ fields
o Group Managers can also assign and delete users from ‘Edit Record Group’ page
m  See below
e C(lick ‘Update’

Edit Record Group

I Name (required)

MNOAASMESDIS/star/

Description
STAR WAF
Current Group Members: Add Member:
lori.hager a -- Enter username--
paul.lemieux B -- Select Role-- v

Add User
Update Delete Record

e Get message ‘Record updated’

# Home / i=Metadata Record Group List / [ Edit: COMET

A Record updated
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Assign Users to Record Group

Note: Action available only to Group Manager user role

e From ‘Record Group List’, select record group

# Home ;= Metadata Record Group List

m 'D Create Reoord Group
Record Group List

Showing 110 9 of 3 records

Name & Members Date Created $ Last Updated § Last Updater &
HOMAMES DS star paullemieus [EEmLT 2021-04-14 2023-08-23 it B
bori_hager XTI

e Click ‘Edit’

Show Record Group

Name NOAAMESDIS/star/

Description STAR WAF

Web Accessible Folder NOAAMESDIS/star/

Web UUID 58873f11-8bbb-473c-83d4-5464c65a7b99
Form Group CoMET Form Group

Last Updater lorihager

Date Created 2021-04-14 12:08:54 EDT

Last Updated 2023-08-23 11:14:50 EDT

Members larihager

paullemieu: (EEITReTY

Edit Delete Record
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e Add username below ‘Add Member’

o User must have a COMET account

o Username is email address without ‘@noaa.gov’
e Select role from ‘Select Role’ drop-down menu

Note: ‘Metadata Publisher’ is an option only if record group has an associated WAF

Edit Record Group

I Name (required)

NOAA/MNESDIS/star/

Description
STAR WAF
Current Group Members: Add Member:
lori.hager [Ert L i n sarah.menassian
. =
1
paul.lemieux Bl n | - select Role-- vi

-- Select Role--
Metadata Editor
Group Manager
Metadata Publisher
Guest

e C(Click ‘Add User’

Edit Record Group

I MName (required)

NOAASMESDISstar/

Description
STAR WAF
Current Group Members: Add Member:
lori.hager n sarah.menassian
F =
. 1
paul.lemieux EETL E i Metadata Editor v

Update Delete Record
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e User’s name is added to list of ‘Current Group Members’
e C(Click ‘Update’

Edit Record Group

I MName (required)

MNOAAMESDIS/star/

Description

STAR WAF

Current Group Members: Add Member:
lori.hager BT ) a -- Enter username--
paul.lemieux EEEIEET E -- Select Role-- v

sarah.menassian ﬂ m
Update Delete Record

e Get message ‘Record updated’

4 Home / = Metadata Record Group List / & Edit: NOAA/NESDIS/star/

& Create Record Group

Edit Record Group

I Name (required)

MNOAA/NESDIS/star/

Description
STAR WAF
Current Group Members: Add Member:
lori.hager EErI T n -- Enter username--
paul.lemieux RIS o] -~ Select Role-- v

sarah menassian (2T B [ s use |
Update Delete Record
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Delete Users From Record Groups

Go to ‘Edit Record Group’ page

[ ]
In ‘Current Group Members’ list, click red ‘X’ next to user/member to be deleted

o

Edit Record Group

I MName (required)

NOAA/MNESDIS/star/

Description

STAR WAF

Add Member:

Current Group Members:
-- Enter username--

lorihager (T

paul.lemieux BT -- Select Role-- v
sarah.menassian m

Update Delete Record

Username is removed from ‘Current Group Members’ list

Edit Record Group

I Name (required)

NOAASMNESDIS/star/

Description
STAR WAF
Current Group Members: Add Member:
lori.hager L oy n -- Enter usernarme--
b

paul.lemieux n -- Select Role--
Add User

Update Delete Record
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API (Application Programming Interface)

CoMET API is a software interface that allows connection between computers or computer
programs. It gives users the ability to write programs (scripts) to create/import, export,
update, and delete single or multiple ISO metadata records in a Record Group.

Note: COMET APIs are intended for users with computer programming experience

Requirements

e Users must have a @noaa.gov email account with COMET
e User must be assigned to recordGroup with which they are trying to interact
e To be added to a recordGroup, email ncei.collection-manager.support@noaa.gov

To view the complete API documentation, along with code samples, go to CoOMET API (v2)
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Appendix

Glossary of Terms

1.

10.
11.

12.
13.

v1.12.0

Collection - group of environmental data or products that share common characteristics, is
represented by a single metadata record, and consists of one or more granules

a. Also referred to as datasets

Data Group - a superset of collections

Data Management Plan - plan to ensure that data are properly documented, made accessible,
and preserved for future use

Data Stewardship Maturity Matrix (DSMM) - a unified framework for measuring stewardship
maturity of environmental datasets

Data Stewardship Maturity Questionnaire (DSMQ) - method to create a DSMM assessment
a. DSMQ is a more consistent and scalable approach than manual DSMM assessments
Data Stewardship Maturity Report (DSMR) - ISO standard-based dataset-level quality
metadata and data stewardship maturity report generated from DSMM assessment
Docucomp - tool to create and edit reusable ISO XML components
Edit States
a. DRAFT - default state assigned to record after being imported or created
i.  Record is available for editing
b. IN _REVIEW - state of record once it has been requested to be published
i.  Designates record is awaiting approval by Publisher
c. APPROVED - state of record once Publisher approves publication request and record is sent
to a WAF for publication and harvest
d. PUBLISH_PROCESSING - RWAF Pipeline is processing the metadata record to send it to a
WAF and external systems outside of COMET
e. INVALID - if XML does not pass validation, COMET automatically changes record’s state
from APPROVED to INVALID
i.  User must correct metadata and resubmit
f. WAF _PUBLISH PASS, OSIM_PUBLISH_FAIL - record made it through the processing
phase and did not get published to OneStop or Inventory Manager
g. WAF _PUBLISH PASS, OSIM_PUBLISH PASS - end state after publishing to a WAF and
other external systems, e.g. OSIM
Form Validation - ISO Editor’s validation that ensures required content is present
ISO Editor - a metadata creation and editing tool within COMET
a. Provides form validation to ensure required information is present
ISO Validation - validates against ISO XML schema
JSON (Javascript Object Notation) - lightweight data-exchange format
Metaserver - provides CoMET-like services without creating a metadata record, resolves xlinks,
translates between different XML standards, and allows advanced users to process WAFs on
demand
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14.

15.
16.

17.

18.

19.

20.

v1.12.0

Publish - sends metadata record to review queue for a Publisher to approve or reject

a. Once published, record is accessible on its associated WAF and OSIM

Record Group - related or associated metadata records managed by a team or project

Record Name - record title for COMET

a. Record Name is not inserted into ISO XML

b. Recommended to use record fileldentifier as Record Name

c. CoMET automatically assigns fileldentifier as Record Name when ISO XML record is
imported

Relevancy Ranking - process of sorting search results so that files which are most likely to be

relevant to query are shown at top

Universal Unique Identifier (UUID) - required unique character string used to identify records

a. UUIDs are manually assigned or auto-generated, written into XML within UUID attribute in
MI_Metadata root element, and required for managing records via COMET API

User Roles - permissions are inheritable

a. Guest - read only access to forms and records

b. Metadata Editor - may create, edit, and delete records, request records to be published,
download XML files from CoMET

c. Metadata Publisher - in addition to abilities assigned to Metadata Editor user role, Metadata
Publishers approve/reject publish requests from editors, publish records, and unapprove
records to be published

d. Group Manager - in addition to abilities assigned to Metadata Publisher user role, Group
Managers may create and delete record groups, edit record group forms, and add to or remove
users from record groups they manage

e. Admin - in addition to abilities assigned to all other user roles, Admins have access to all
record groups. Their role includes additional administrative abilities including, but not
limited to, thesaurus maintenance, troubleshooting user’s questions and system bugs

WAF - Web Accessible Folder
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Change Log

Revision
Number

Description of Change

Author

Date

A

Content revised to follow order of actions in COMET
database; descriptions of actions revised to be more
concise

L Hager

6/28/2021

Updated version number on title page and footer; added
Publish user role and actions; included user interface
upgrades; updated screenshots; added ‘Simple Editor’
section; added ‘OneStop Readiness’ section; deleted ‘View
Record’ button from Compare Versions page; deleted
‘Commit’ button from DSMQ section; updated API
instructions; updated document title

L Hager,
C. Luquire

8/13/2021

Updated version number, added references to and
screenshots of Landing Page, Banner, Footer, and
Boilerplate Evaluation. Updated Table of Contents

C Luquire

1/28/2022

Updated version number on title page; restored version
number and page number in footer; revised Overview; in
Contact Info, replaced OSMC team with collection
manager support email; removed references to landing
page, banner, and footer (redundant/unnecessary); updated
many screenshots; deleted Boilerplate; added Content
Evaluator and described significance of orange badges;
added how to use Guided Mode; updated In-Review
Record List in Publish section; described how to
Unpublish a record; added ‘Replace with File’ in Manage
drop-down; added ‘View Scorecard Overview’ in DSMQ
section; added link to COMET API (v2)

L Hager

9/30/2022

Added: Notifications of records’ status (yellow bell); File
Identifier added to ‘Filters’; Publishing drop-down menu
only displayed if record group has associated WAF(s); Red
‘Approve All’ button; ‘Unpublished’ replaced with
‘Unapprove’; Metadata Records List — new format for
column titles; NODD Metadata (Beta), link provided to
preview schema in YAML

L Hager

1/27/2023

Added: How to insert Components into ISO Editor
(section moved from Docucomp User Guide); Make
Template function; Create Record Group; Assign users to
record groups; Updated screenshots

L Hager

7/05/2023

Updated version number on title page and footer; updated
many screenshots; updated account creation for new users;

L Hager

8/25/2023

v1.12.0
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added note to Copy section about new ‘Make Template’
function; custom authorization of user’s roles per group;
detailed actions available to Group Managers; updated Edit
States list in Glossary; clarified actions permitted per user
role in Glossary
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